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1. HEJIX OCBOEHUA JUCHUIIJIMHBI
LenssMu OCBOEHUSI NUCHUILTUHBL «TaliM-MEHEDKMEHT» SBIIOTCA: (OPMHpPOBAHUE Y
CTYAECHTOB OOILIMX MPEACTABICHUN O CYIIHOCTH M THUIIAX YNPABJIECHUS BPEMEHEM, NPUHIMIAX U
crioco0ax yrpaBlieHHs] BpeMeHeM st 0oJiee YCHEIIHOrO OCYIIECTBICHHs NMPOo(hecCHOHAIBHOM

JCATCIIBHOCTH.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII

JucuumnmHa« TaiiM-MeHETKMEHT

OTHOCHTCs K

«JInctmmmns! (Moaynn)» OITOI.

00s13aTeNIbHON

qactu Oioka 1

[IpenmecTByromue TUCIATUINHBI
(Kypchbl, MOJTyJTH, IPAKTHKH)

[Tocnenyromue qUCIUTITHHEL
(Kypchl, MOJTyJTH, IPAKTHKH)

MeTtonanl
peLIeHUI

IIPUHATHA

YIPaBIEHYECKUX

[IpousBoacTBEHHAS
(ITpepnumniaoMHas PaKTHKA)

MpaKTHKa

OCHOBEI
MEHEeKEpa

po¢eCCHOHATBHOTO

pa3BUTHUS

3. HJIAHUPYEMBIE PE3YJIBTATHI OBYYEHUSA 11O JUCHUIIJIMHE

Kox u HaumenoBanue

Kon u nunaukarop

Pesynbrarel o0ydeHus

KOMIIECTCHIINH (MHIMKATOPBI) TOCTHIKEHUS
KOMIIETEHIINH
VK-1 - Cnocoben | YK-1.1 - Haxomut, | BnageTs HaBbIKAMH IIOWCKA,
OCYILIECTBIISATh MOUCK, | UHTEPIPETUPYET, KPUTHUECKU | aHaIn3a u 00paboTKu
KPUTUYECKUN aHATN3 M CUHTE3 | aHAM3UPYEeT U CHHTE3HpyeT | nHpopmammu
nHbOopMaIuy, MIPUMEHSTh | HTH(POPMAIIHIO, TpedyeMyto
CUCTEMHBIH  TOAXON  JJIS | ANl PEHICHHs] IOCTaBICHHOM
pelleHsl TOCTaBJIECHHbBIX 337a4 | 3a/1auu
VYK-3 - Crnocoben | YK-3.1 - OcymectBiser | 3HaTh 0COOCHHOCTH pabOThI B
OCYILIECTBIISAT colanbHoe | oOOMeH uHpopmalmen, | KOJIJIEeKTUBE
B3aUMO/ICHCTBHE U | 3HAHUSIMA W OMBITOM  C
peanu30BbIBaTh CBOIO POJIb B | WiIEHAMU  oOmecTBa Ul
KOMaHJIe pelieHus MOCTABIIEHHBIX
3a/1a4

VYK-6 - Cnocoben ympasisats | YK-6.1 - Hcnonb3yet | 3HaTh UHCTPYMEHTHI U

CBOUM BPCMCHCM,
BBICTpanBaTh U pCaJIM30BbIBATH
TPAEKTOPUIO CaMOPa3BUTHS Ha
OCHOBC IMPUHIUIIOB
oOpa3oBaHMsI B TEUYCHHUE BCEU
KU3HU

HHCTPYMEHTBI M METOJbI
YIIPaBIICHUS CBOUM BPEMEHEM
JUTSE JIOCTYKCHMS
MOCTaBJICHHBIX LIeIeH

METO/Ibl YIIPABIEHUS CBOUM
BPEMEHEM

VYmetsb BbIOUpath Hanbomee
3¢ dexTuBHBIC CITOCOOBI
yIpaBJICHUSI BpeMEHEM

Bnanets HaBBIKaMHU
3P PEKTUBHOTO
UCIIOJIb30BaHUs CBOETO
BPEMEHH JUISI  TOCTHXKCHUS
IMOCTaBJICHHEIX IIeei
VYK-6.2 - Onpenensier 3agauu | Bnagets HaBBIKAMH
U TPAaeKTOPUIO CaMOPA3BUTHS | YIIPaBJICHUS COOCTBEHHBIM
Ha OCHOBE MIPUHITUIIOB | BpEMEHEM

o0Opa3oBaHMsI B TEUYCHHE BCEH
JKA3HU, MPEINPUHAMACT MEPHI
1o €€ pean3anuu




OIIK-2 - Criocoben
OCYIIECTBIISTh coop,
00paboTKy W aHaIu3 NaHHBIX,
HEOOXOIUMBIX [UISI PEUICHUS
MOCTABJICHHBIX

OIIK 2-1 - Omnpenenser
UCTOYHUKM HMHPOpPMALUU U
OCYIIECTBISET HX IIOMCK Ha
OCHOBE IIOCTaBJICHHBIX LieNen
TUISL pelieHus

3HaTh
CHCTeMaTH3aluu
uHpopManun

MMPUHIUIIBI

3HaTh CYIIHOCTh YTPaBICHUS
3amauaMu M HH(popMarmeil B

yOpaBlIeHYECKUX  3a4ay, C | IpodeCCHOHAIbHBIX 3a7a4 .

TaliM-MEHEDKMEHTE
HCII0JIb30BaHUEM

3HaTh  O0ImMME  TPHUHIIUIIBI
COBPEMEHHOTO

KOMIIBIOTEPU3ALUU  CHUCTEMBbI
WHCTpYMEHTapust u

CcaMOyIIpaBJICHUs
WHTEJJIEKTyalIbHBIX

Ymeth aQHAJIM3UPOBATH
UH(POPMALIMOHHO-

IPUYUHBL JeUIIUTa BpEMEHHU
AQHATUTUYECKUX CUCTEM

Ymeth KOPPEKTUPOBATh

nporecc yIpaBJieHUs

BpEMEHEM

4. OFBEM JUCHUILIMHBI U BUJIbI YYUEBHOM PABOTHI

OOmuii 00beM JUCHMITINHLI COCTABIIACT 3 3aUSTHRIX eAUHHUILI, 108 akameMUYeCKHX J4acoB.

(01010
Bunx yuebnol paboThl Bcero Tpumectp

4acoB A

KonTakTHasi paéora (Bcero) 32,5 32,5

B TOM YHUCJIE:

1) 3ansTus aexkuuonHoro tuna (JIK) 10 10

U3 HUX

— JICKIIUU 10 10

2) 3aHsTusa cemuHapckoro tuna (113) 20 20

13 HUX

— cemuHapsl (C) 20 20

— npaktuueckue 3anarus (I1P)

— nabopatopusie padotsl (JIP)

3) rpynmoBbie KOHCYJIbTAIIMHI 2 2

4) naauBuAyanbHas paboTa

5) IPOMEXKYTOYHAS aTTeCTAIUS 0,5 0,5

CamocrositenbHan padora (Bcero) (CP) 75,5 75,5

B TOM YHUCIJIE:

KypcoBoii mpoekT (pabota)

PacuerHo-rpaduueckue padboTbl

KontponbHas pabora

Pedepar 10 10

CaMonoaroToBka (caMOCTOATEIbLHOE U3YUEHUE Pa3/IeIioB,

mpopaboTKa ¥ MOBTOPEHHUE JICKIIMOHHOTO MaTepHralia U Mareprala 39 39

Y4eOHHKOB M y4e€OHBIX MOCOOUA, TOATOTOBKA K JIAOOPATOPHBIM U

MPAKTUYECCKUM 3aHATHSIM, KOJUIOKBHYMaM | T.1.)

IToaroroBka K arTecTanuu 26,5 26,5

OOmuit 00BeM, Yac 108 108

dopma NPOMEKYTOUHON aTTeCcTalluU Dk3aMeH DKk3aMeH




0390

Bun yueGHoM paboTh Bcero Tpumectp
4acoB A

KonrakTHasi pabora (Bcero) 22,5 22,5
B TOM YHUCIJIE:

1) 3ansTus aexkuuonHoro tuna (JIK) 10 10
U3 HUX

— JIEKIIUA 10 10
2) 3anstus cemuHapcekoro tuna (I13) 10 10
U3 HUX

— cemuHapsl (C) 10 10
— npaktuyeckue 3ansatus (I1P)

— maboparopHsie padboThl (JIP)

3) rpynnoBble KOHCYJIbTALUU 2 2
4) uanuBUAYyaIbHAs padboTa

5) IpoMeXyTOuYHasl aTTeCTALUs 0,5 0,5
CamocrositesibHas padora (Bcero) (CP) 85,5 85,5
B TOM YHCIIE!

KypcoBoii mpoekt (paboTa)

PacuetHo-rpaduueckne paboThl

KonTtposnbHast pabota

Pedepar 10 10
CamoroaroToBka (CaMOCTOSATENIbHOE U3yUEHHE Pa3/IeioB,

popaboTKa U MOBTOPEHHUE JICKIIMOHHOTO MaTepuaia U Marepuaia 49 49
Y4eOHHMKOB U Y4EOHBIX MOCOOUH, ITOATOTOBKA K JIAOOPATOPHBIM H

MPAKTUUYECKUM 3aHSITHIM, KOJUIOKBUYMaM M T.1.)

IToaroroBka K aTTecTalllii 26,5 26,5
OOmwmii 00BeM, yac 108 108
dopMa MPOMEKYTOUHON aTTECTAIIUN DK3aMeH DK3aMeH

5. COAEP)KAHME U CTPYKTYPA JUCHUIIJINHBI
5.1. Conep:xanne TUCUUIJIMHBI
Ne paznena HaumenoBanue Conepxanue pa3zena (Tembl)

(TempI) pasnena (TeMbl)

Tema 1 OcHoBa TM4HOMI Omnpenenenue CaMOMEH/[)KMEHTA. IIpeononenue
s dexTuBHOCTH CTapTOBBIX MpeENsITCTBHI. 3HaueHue BpeMenu. [Ipouecc u

pe3yaIbTaT AATEIbHOCTH.

Tewma 2 Cucrema [Touck, ananmmu3 u obpadborka uapopmanuu. [locrpoeHune
IIEPCOHAIBHOIO AQHAJTUTHKHU: CHOCOOBI OLIEHKU JIMYHOM 3(P(EKTUBHOCTH.
YIPaBIEHYECKOTO CniocoObl UHBEHTAapHU3alUU BPEMEHHU.
yuera

Tema 3 Conepxxanue ananu3a | CuipHble M cllabble CTOPOHBI JIMYHOM OpraHu3aluu
UCIOJIb30BAHUS Tpyna. [lorepu Bpemenu npu nocranoBke uenu. [lotepu
BpEMEHHU BpEMEHHU TpU IUaHupoBaHuU. [loTepu BpeMeHH mpU

BbIpaboTke pemenuii. [loTepu BpeMeHM H3-3a TIJIOXOM
OpraHmu3anuu padoTel. PekoMeHmanuu no panuoHaIbHON
OpraHM3aly Tpylna MeHemkepa. UYUTo AOMKEH 3HAThH
COOCTBEHHUK KanuTana BpeMeHH. Jluddepennmanms
1esel 0 BpeMEHHBIM KPUTEPUSIM.

Tema 4 OcHoBBI [IpuHIMns! 1 IpaBwiIa IIaHUPOBaHUS BpeMeHU. CucteMa
IJIAHUPOBAHUS IUIAHUPOBAHMSL  BPEMEHHU:  JIOJTOCPOYHBIE, TOJOBbIE,

5




NEeSTETLHOCTH. KBapTaJIbHbIE, MECSTUHBIC, HEJICIbHBIC U JHEBHBIC TUIAHBI.
[IpocThie HMHCTPYMEHTBI pEUICHHsS] CIOKHBIX 3ajad.
Meron cTpykTypupoBaHHUs BHUMaHuA. HeomHOpoIHOCTH
BPEMEHH U OTPAaHMYEHHOCTh BHUMAHHSL.

Tema 5 CocraBinenne niaadoB | CocraBienue 3amaHuii. OleHKa IIWTEILHOCTH aKIIUH.
JTHS C TIOMOILIBIO PesepBupoBanue BpemeHu. I[lpuHsaTue pemeHud 1m0
METOJ1a «AJIBIIBDY IIPUOPUTETAM u [IEPENOPYUCHHUIO. KonTposns.

Baknerime npyuHIUIIBI IJIAHUPOBAHUSL.

Tema 6 Pesepsrl [Mpunuun Ilapero [cooTHomienue 80:20]. Otnenenue
MIPOU3BOJIUTENBHOCTH | CPOUHOTO OT BaxkHoro. JlemerupoBaHue mpooiieM.
Tpyna OCHOBBI i€NIETHPOBAHUS

Tema 7 Nudopmanus u VYnopsgouenue 00pabotkn uHopmarnuu. [lpuHtun
KOMMYHHKAIIUU B CUCTeMaTH3alMk HWHPOpMAIlMK — OpHUEHTAalus Ha
TaliM-MEHEKMEHTE JOCTUKEHHE LEJH. PanmonansHoe YTEeHHUE,

panmoHansHOe oOBiageHue uHpopmarumeir. OducHas
TeXHUKa mpu pabore ¢ wmHbopmamueit. ParmonanbHOe
IIPOBEJICHUE COBEILAHUH. CocraB YYaCTHUKOB.
[TongroroBka coBemanus. IIpoBeneHue coBelIaHUS.
Peanu3anust MTOroB COBENIaHUSI.

Tema 8 ParmonansHoe ConeprkaHue JTUCTKOB-IaMATOK U (popmyisipoB. OducHas
BEJICHUE TEXHUKa Tpu pabore ¢ uHPopMmanuerl. MeHemKMEHT
KOPPECIOHICHIIUU KayecTBa U MMCbMEHHasi HH(GOpMallus OpraHu3alHH.

Tema 9 KopnoparusHsiit TalM-MEHEKMEHT KaK MHCTPYMEHT OPraHU3aLMOHHOTO
TaliM-MEHEI>KMEHT pazButusa. OcobeHHOCTH paboOThl B KOJuleKTHBe. Jlormka

BHEJIpEHUS KOPIOPAaTUBHOTO TalilM-MEHE[KMEHTA.
KopnopatuBHas KyJbTypa W KOPIOPATUBHBINA TalM-
MEHEKMEHT.

Tema 10 Opranuzanus OcCHOBHEBIE cTaguu MPOABUKECHUS «TM-
KOpPIOPATUBHOTO 3¢ (HEKTUBHOCTHY. Opranu3zanuoHHas CTpaTerus:
TallM-MEHEIKMEHTa MOBBIIIAEM YIIPABISIEMOCTh (DUPMOIA.

Tema 11 Texauveckoe Excel — koHCTpykTOp mi1si TaiM-mMeHemkepa. OOrue
obecrieyeHne TPUHIUIIBI KOMITbIOTEpPHU3aLIUU CHUCTEMBI
MEePCOHAIBHOM camoymnpaniieHus. CTpyKTypa CHCTEMbI JIMYHON pPaOOTHI.
CUCTEMBI yyeTa [IpuHuunsel  co3gaHust  JUYHOTO  «DJIEKTPOHHOTO
BpEMEHU opranaiizepa». TexHUYeCKHe HOCUTENN «MOOUITH3AIII.

VYnpasnenue 3agadamu ¥ uHpoOpMaiuen. YmpaBieHue
MIPOCKTaAMHU.

5.2. CTpyKTypa QM CHUIINHbBI

0P»0

No HaunmenoBanue pazzaena (TeMbl) KonngecTBo yacoB
pasnena Bcero | JIK C Cp
(Tembl)

1 OcHoBa n1u4HOM 3¢ (HEeKTUBHOCTH 8 2 2 4

2 CucreMa nepcoOHAIbHOTO YIPaBIEHYECKOT0 y4eTa 8 2 2 4

3 CopepxaHue aHaIM3a UCIOIb30BaHUSI BPEMEHU 8 2 2 4

4 OCHOBBI INIAHUPOBAHUS 1€ TEIILHOCTH. 8 2 2 4

5 CocraBiieHye IUIaHOB JHS C IIOMOIILI0 METOIa 8 2 2 4

«AJBITBDY
6 Pe3epBbl NPOM3BOAUTEIBHOCTH TPYIa 6 - 2 4
7 Wudopmanrs 1 KOMMYHUKALUU B TalM- 7 - 2 5
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MEHEKMEHTE
8 ParmonansHOE BeieHME KOPPECTIOHICHIINU 7 - 2 5
9 KopnopaTtuBHblii TaliM-MEHEDKMEHT 7 - 2 5
10 Opranuzanysi KOpInopaTUBHOIO TaliM- 7 - 2 5
MEHEKMEHTA
1 Texanveckoe obecredeHne NePCOHATLHON 5 - - 5
CUCTEMBI Y4eTa BpEMEHHU.
Koncynbranuu 2 - - -
ATtTecTanus 27 - - -
OO6muit 00BeM 108 10 20 49
0390
Ne paznena HaunmenoBanue pazzaena (TeMbl) KonngecTBo yacoB
(Tembl) Bcero | JIK C CP
1 OcHoBa TMYHON A(HPEKTUBHOCTH 9 2 2 5
) CucreMa nepcoOHAIbHOTO YIPaBIECHYECKOTO 9 2 2 5
ydera
3 ConeprkaHue aHaau3a UCIOIb30BaHUS 9 2 2 5
BPEMCHH
4 OCHOBBI IUIAHUPOBAHUS IESITEITLHOCTH. 9 2 2 5
5 CocraBiieHUE MJIaHOB AHS C MOMOUIBI0 METOA 9 2 2 5
«AJBIIBDY
6 Pe3epBbl NPOU3BOAUTEIBHOCTH TPYAA 5 - - 5
7 Nudopmaniust 1 KOMMYHHUKAIIAW B TaliM- 5 - - 5
MEHEKMEHTE
8 ParimonanpHOE BeJIeHNE KOPPECTOHAEHIIMT 6 - - 6
9 KoprnopaTuBHbIi TaHM-MEHEIHKMEHT 6 - - 6
10 Opranuzanys KOprnopaTuBHOIO Taim- 6 - - 6
MEHEIKMEHTa
1 TexHuyeckoe obecredeHne nepcoHanbHON 6 - - 6
CUCTEMBbI yUeTa BpEMEHHU.
Koncynpranus 2 - - -
ATtTecTanus 27 - - -
OO6muii 00BeM 108 10 10 59
5.3. 3aHsATHSA CEMHHAPCKOI0 THIIA
Ne Ne Bun HaumenoBanue KonunuecTBo
n/m | pasmena | 3aHATHS 4acoB
(Tembl) OP0 | O390
1. 1 C OcHoBa nuHON 2 (PEKTUBHOCTH 2 2
5 ) C Cucrema epcOHAIBHOTO YIIPABIEHYECKOTO 2 2
yuera
3 3 C ConeprxkaHue aHaln3a UCTOIb30BaHUS 2 2
BpEMEHU
4 4 C OCHOBBI IUIAHUPOBAHMUS JESITEILHOCTH. 2 2
5 5 C CocrapneHue MIaHOB JHs C IOMOIIBI0 METOa 2 2
«AJBIIB»
6 6 C Pe3epBbl NpOU3BOAUTEIBHOCTH TPYAA 2 -
7 7 C Nudopmanusi 1 KOMMYHHKAIIUX B TaliM- 2 -
MEHEKMEHTE
8 8 C ParmonansHOE BeieHME KOPPECTIOHICHIINU 2 -

7




9. 9 C KopnopaTtuBHblii TaliM-MEHEDKMEHT 2 -
10 10 C Opranuzanuysi KOpnopaTUBHOIO TaliM- 2 -
] MEHEJDKMEHTA

5.4. KypcoBoii npoekT (kKypcoBasi pabota, pedepart, KOHTpPOJIbHasi padoTa)

3amanue Ha BhIMIOJHEHUE pedepara BeimaeTcs cryaeHTam B 10 TpumecTpe Ha 2-0i Hefene
oOydeHus. 3ammuTa pedepara MPOBOAUTCS HA TIOCIEAHEH HeJelie TEOPETHUECKOro o0yueHus B 10

TPUMECTPE.
Ilepeyenb THIIOBBIX TeM pedepaTos:

1. Macmtabbl TOTEPh BPEMEHHU IIPH OTCYTCTBUU KOHTPOJIS.

2. CriocoObl MHBEHTapU3allMl BPEMEHHU.

3. [ToTrepu BpemeHU Mpu MOCTAHOBKE LIEJIH.

4. Pexomenaanuu no pauuoHaJIbHOW OpPraHU3aluu TpyAa MEHEIKepa.

5. [Ipupona cTparernueckoro penieHus: U pojb 0030pa B €ro MPUHATHH.

6. Juddepennnarus nesneit mo BpeMEeHHBIM KPUTEPHSIM.

7. HeonnopoaHOCTh BpeMEHH M OTpaHUYEHHOCTh BHUMAHMSL.

8. AHanu3 «1eb-CpeacTBOY.

9. ToTtanbpHOE ynpaBieHNE KAYECTBOM: CTaHAAPTHI, CHCTEMBI, MOJIEIIH.

10.  Ilpunsatue peleHui N0 IPUOPUTETAM U NIEPENOPYUEHUIO.

11. MeHeKMEHT Ha OCHOBE OHOpHUTMA.

12.  IpuHuun cucremMaTtu3auuu HHGOPMAIUK — OpUEHTALMS Ha JOCTH)KEHHUE LIEIH.

13. Crparerus ynpaBiaeHUsI TOTOKOM MTOCETUTEIEH.

14.  TaiiM-MeHEI)KMEHT KaK MHCTPYMEHT OpraHU3al[MOHHOT'O Pa3BUTHSL.

15. OO0mre MPUHIKITHI KOMITBIOTEPU3AIUHA CUCTEMBI CAMOYTIPABIICHHUS.

16.  OcoGeHHOCTH pabOTHI B KOJJICKTUBE

17. HNHCTpyMEHTBI 1 METOBI YIIPABICHUSI BpEMEHEM

18.  IlpuHuuMmbl cucTeMaTH3auuy HHGOpPMAITUU

19. CymrHocTh yrpaBiaeHuUs 3a1adaMy U HHpopMalmend B TakM-MEHEKMEHTE

20. OO1u1re MPUHIUIBI KOMITBIOTEPU3ALIUU CUCTEMBI CAMOYIPABICHHS

21. [TpuunnHb! nedunmTa BpeMeHH

22.  Metozpl OUCKA, aHAIK3a U 00pabOTKU MH(DOPMAIUH JUIA 1eNiel TaliM-
MEHEKMEHTA

5.5. CamocTosiTesibHasi paboTa

Ne paznena (Temsl) Bunasl camoctosiTensHON paboThI KonnuecTBo yacos
0P0 030
Tema 1-10 gt ODO | [loaroroBka k ceMUHaApy 20 10
Tema 1-5 g O30
Tema 11 (ODO) PaGora Hag  Temamu, BBIHECEHHBIMH  Ha 5 12
Tema 6-11 (O3PO) | caMOCTOSATENHHOE U3YUYCHHE
Tema 1-11 H3yuenue cIeluanbHOU METOIUICCKON 8 21
JUTEpaTyphl
Tema 1-11 [ToaroToBka pedepara 10 10
Tema 1,2 [ToaroroBka npe3eHTaluu 6 6
Tema 1-11 ITonroroBka K arrecTanuu 26,5 26,5
OO0muit 006eM, gac 75,5 85,5

6. OPA30OBATEJIBHBIE TEXHOJIOI'MHU

NudopmanuoHHBIE  TEXHOJIOTHH, Ucnojb3yemMble  NpH OCYUIeCTBJIEHUH
00pa30BaTeIbHOIO MPoIecca MO TUCIUNIHHE
— cbop, XpaHEeHHe, CUCTEMATHU3AIlHs U BbI1ada y4eOHOM 1 HayYHOUN HH(POPMAIIHH;

— 00paboTKa TeKCTOBOH, rpa)uuecKoil 1 SMIMPHUIECKON HH(OpMAIINH;
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— IOATOTOBKA, KOHCTPYHMPOBAHUE W IMPE3CHTAIHUA HTOIOB HCCHGHOB&TGHBCKOﬁ n
aHAJUTUYECKOM ACATCIIBHOCTH,
— CaMOCTOSTEIIFHBIM ITOMCK JOITIOJIHUTECIIBHOI'O yqe6Hor0 U HAYYHOIro Martcpualia, C
HCIIOJIb30BaHHUEM IIOMCKOBBIX CUCTEM MU CAaHUTOB CETHU I/IHTepHGT, SJICKTPOHHBIX SHIIUKJIONEIUN U

0a3 JaHHBIX;

— UCTOJIL30BaHUE AIEKTPOHHON MOYTHI MperoaaBaTeeii M 00ydaromuxcst sl PacChUIKH,
MEPENUCKH U OOCYKIECHUS BOSHUKIITUX YUYCOHBIX TIPOOIIEM.
-MCIO0JIb30BaHUE AUCTAHIIMOHHBIX TeXHOJorui B pamkax DMOC.

I/IHTepaKTHBHbIe H AKTHBHBIC 06p330BaTeJII>HI>Ie TEXHOJOI'HN

Bun KomnyecTtBo yacos
Ne paznena 33(13;11?1;1 Hcnonb3yeMble HHTEPaKTUBHBIC U 0300
(TempI) P é aKTUBHBIC 00Pa30BATEIHHBIC TEXHOJIOTHH (010)]0)
JIP)
1 C KomnberorepHas npe3eHTanus 2 2
2 C KoMnbloTepHas npe3eHranus 2 2
IIpakTHyeckas MOATOTOBKA 00Y4aKIIUXCS
Ne Bun 3agartus Buasr pabot KomnuectBo | KonnuecTBo
pasznena JacoB JacoB
(Tembl) 0]02[0) 0390
7. OHEHOYHBIE MATEPHAJIBI JINI | TEKYIIEI'O KOHTPOJIA

YCINEBAEMOCTH U TIPOMEXXYTOYHOM ATTECTAIIUH
7.1. MeToau4eckne MaTepuaJbl, onpeae/siolnue Npoueaypbl OHeHUBAHUS B paMKax
TeKylIero KOHTPOJIsl ycIeBaeMOCTH

YcTHBIH 0POC - CPENICTBO KOHTPOJIS YCBOCHHUS y4eOHOT0 MaTepHala 1o TeMaM 3aHAThH.

[Tpouenypa mpoBeAeHHsI TaHHOTO OLIEHOYHOI'O MEPONpPHSTHs BKIIOYAeT B cels: Oecemy
npenojaBaTenss ¢ OOy4aroIlMMCsl Ha TEMbl, CBS3aHHbIE C H3Y4aeMOW JMCUUIUIMHOW, H
paccuMTaHHOE Ha BBISICHEHHE OO0beMa 3HaHHWM 0O0ydwaromierocs 1Mo OMpeAesieHHOMY pa3zeny,
Teme, mpodiaeMe (MHIUBUAYATbHO WK (POHTAIIBHO).

[TokazaTenu A OLEHKH YCTHOTO OTBeTa: 1) 3HaHME Marepuana; 2) MocCie10BaTeIbHOCTh
W3JIOKEHUS; 3) BIaJCHUE peYbl0o W NPO(EeCCHOHATBHONW TEPMHHOJOTHEH; 4) NpPUMEHEHHE
KOHKPETHBIX NPUMEPOB; 5) 3HAHUE PaHEE W3YUYEHHOI'0 MaTepuana; 6) ypoBeHb TEOPETHYECKOIO
aHajamn3a; 7) CTETEHb CAMOCTOSITEILHOCTH; 8) CTENeHb aKTUBHOCTH B TIpoliecce; 9) BBIMOJTHEHNE
periaMeHTa.

JlJ1s MOATOTOBKM K JAHHOMY OLEHOYHOMY MEpOMNPUATHIO HEOOXOJUMO H3YUYHTh PabOThI
OTEUECTBEHHBIX M 3apyOeKHBIX YUYEHBIX [0 TEME 3aHATHUSA, IPOCMOTPETh MOCIETHHE
AQHAIUTUYECKUE OTYETHI U CIIPAaBOYHUKH, a TAKKE MOBTOPUTH JIEKIIMOHHBIA MaTepual.

3ammTa pedepara — 5T0 3HAHME MaTepuana TEMbl, OTCTAUBAaHHE COOCTBEHHOTO B3IJIsAA
Ha MnpobieMy, JEMOHCTpalus yMEHHs CBOOOJHO BIAJETh MaTepHalioM, T'PaMOTHO
(GbopMyIHpPOBaTH MBICIIH.

3ammra pedeparta IpOBOIUTCS HA MTPAKTUUECKOM 3aHSATHU U TIPOJOJDKAETCS 5-7 MUHYT.

CryneHT nemaer cooOLIeHHE, B KOTOPOM OCBELIAIOTCS OCHOBHBIC MPOOJIEMBI, JaeTCs
aHAJIU3 HMCTIOIb30BAaHHBIX UCTOYHHUKOB, 00OCHOBBIBAIOTCA CleNIaHHbIe BbIBOABI. [locie aToro ox
OTBEYAaeT Ha BOIPOCH MpErojaBaTeliss U ayAUTOpuUU. Bce ONMOHEHTHI MOryT 00CyXIaTh U
JOTIONHATH pedepar, A1aBaTh eMy OLEHKY, OCIIapUBATh HEKOTOPHIE MOJIOKEHUSI U BHIBOJIBI.



Ecnm 3ammra pedepara mpuzHaHa HEymadyHOH, TO, C YYETOM 3aMEUaHHW, OH JOJDKEH
ObITh TepepaboTaH. CTyIEeHT ycTpaHSeT HEJIOCTAaTKU U JIMOO MOBTOPHO 3alIuinaeT pedepar Ha
MPAKTUYECKOM 3aHATUH, TNOO OTUUTHIBACTCS MEPE]] PENoaaBaTeIeM.

CryneHTbl, He TpeACTaBUBIIME pedepar K 3allUTe HIM HE 3alIUTUBIIME €ro, He
JIOIYCKAIOTCS K Ca4€ UTOrOBOM OTYETHOCTH IO TUCLIUILINHE.

VYpoBeHb 3HAHUH M yMEHUH OO0YYaroLIerocs ONPEAESIeTCS OLEHKAMH «OTIUYHO,
«XOPOLIOY, «YIOBIETBOPUTEIBHO», «HEYIOBIECTBOPUTEIBHOY.

IIpeseHTanmusi — 5TO MHCTPYMEHT IIPENBSABICHUS BU3YAIbHOI'O psAa, Ha3HAuUEHUE
KOTOPOTO — CO3JaHue IEeMo4Ykd o0pa3oB, T. €. KaKIbl claiii OJDKEH UMETh MPOCTYIO,
MOHATHYIO CTPYKTYPY M COJAEpXkaTh TEKCTOBBIC WM TIpaduyeckue 3JEMEHTHI, Hecylue B cebe
3pUTENBHBIN 00pa3 Kak OCHOBHYIO HjCH0 crhaiga. llemouka o0pa3oB MOJDKHA TOJHOCTBIO
COOTBETCTBOBATH €€ JIOTHKE.

[Ipn oneHke conep:KaHWsl MPE3EHTALMH, MNPEKIE BCETO, YUYUTHIBAECTCS COOTBETCTBHE
COJIepKaHUs TIPE3CHTAIMHU LEeJIsIM, CTPYKTYype 0003HAUEHHOW TEMBI.

[Tpu ouieHke oopmileHUs TPE3EHTAIMN YUUTHIBAETCSA: COOTBETCTBHE O(POPMIIEHUS LIEISIM
U COJEP)KAHWMIO MPE3CHTAIMM; EIWHBIH CTWIb B O(QOPMICHHM; pa3zyMHOE pa3HooOpas3ue
coJIep’KaHus U IPUeMOB O(pOpMIIEHUS; TU3ANH U 3CTETHKA O(POPMIICHUSI.

[lo pesynapTaTam mpe3eHTALMU BBICTABISAETCS OLIEHKA «OTJIIMYHO», «XOPOILOY,
«YIIOBJIETBOPUTEIBHO», «HEYIOBIETBOPUTEIBHOY.

Bbino/iHeHHe MPAKTHYECKUX 3a/IaHMI (pelleHne 3a/1a4, KelcoB) — IcbMeHHas popma
paboThl CTyEHTa, KOTOPAsICIOCOOCTBYET 3aKPEIUICHUIO U YTIIyOJIeHUIO TEOPETUYECKUX 3HAHUI
U T03BOJIAET CPOPMUPOBATH Y CTYACHTOB HAaBBIKM MPUMEHEHHS STHX 3HAHUW Ha MPaKTHKE MpH
AQHAJIN3€ U PEIICHUH MPAKTUYECKUX CUTYALIUM.

[TpakTryeckue 3agaHus (3a1a4u, KEHCHI) BBIMOIHAIOTCS BO BPeMs ayIUTOPHBIX 3aHATHNA
CEMUHAPCKOI0 THUIA 10 BBIIAHHOMY IIPENOJaBATEIEM 33IaHHUIO.

KonunuecTBo 3a1annii onpeaensercs NpenoiaBaTeaeM.

Pe3ynbraroM BBINOTHEHUS 3aJaHUS SBISAETCS OTYET, KOTOPBIA JIOJDKEH COJEpKAaTh:
HOMEp, TeMy IMpPaKTHUYECKOW pabOThl; KpPAaTKOE OMHCAHUE KaKIOro 3a/JaHusl; BBIIIOJHEHHOE
3a/1aHHE; OTBETHI HA KOHTPOJIbHBIE BOIPOCHI.

YpoBeHb yMEHHMH M HaBBIKOB OOYYAIOIIETOCS OMpPENeNseTcsl OLEHKAMU «OTIUYHOY,
«XOPOLIOY, «YIOBIETBOPUTEIBHO», «HEYIOBIECTBOPUTEIBHOY.

7.2. MeToanuyeckue MaTepuaJibl, onpeae/siionue nNpoueaypbl OeHUBAHUS B PAMKAaX
NMPOMEKYTOYHOM aTTeCcTAlUMN

IK3aMeH — 3To (opMa MPOMEKYTOUHOUW aTTECTAIMHU MO JUCIMIUIMHE, 3a7a4e KOTOpOn
SIBJISIETCS. KOMILIEKCHAsI OLIEHKA YPOBHEH JOCTHIKCHHUS TUTAHUPYEMBIX PE3yIbTaTOB OOYUYCHHS T10
JUCLUTIIINHE.

[Ipouenypa mpoBedeHUST JTAHHOTO OILIGHOYHOTO MEPOMpPHATHS BKIIOYaeT B ceOs:
co0eceloBaHNE MpENoAaBaTesi CO CTYJIEHTAaMU IO BONPOCY SK3aMEHAllMOHHOro Ouiera u
IIPAaKTHUYECKOU 3ajave.

buier Kk »9K3aMeHy COAEpXKUT 1 BONpPOC M3 MEpEeYHs KOHTPOJIBHBIX BOIIPOCOB,
MPUBEJEHHBIX B 1. 3.5 1 | nmpakTHYeCKyIO 3a/1auy U3 NepeyHs, IPUBEIECHHOTO B I1. 3.6.

KoHTposnbHbIE BOTPOCHI KoHTpoJIbHBIM BONMPOC — 3TO CPEACTBO KOHTPOJISI YCBOCHUS
y4e0HOT0 MaTepHasa JUCIUTLTHHBL

[Ipouenypa mpoBeneHUs JAHHOTO OLICHOYHOIO MEpPONPUSTHUS
BKJIIOYAET B ce0si: Oecemy mpemnoaBates ¢ 00yJaromuMcsi Ha TEMBI,
CBSI3aHHBIE C H3y4aeMOW JUCHUIUIMHOW, M PAacCUYUTAaHHOE Ha
BBISICHEHHE O0beMa 3HaHWW OOYy4Yaromerocs IO ONpPEIeIICHHOMY
paszfeiny, TeMe AUCHUILITUHBL.

[IpakTuueckas 3agaua OueHo4YHOE CpeACTBO, BKIIIOUYAIOIIEE COBOKYIHOCTH YCJIOBHM,
HaIlpaBJICHHBIX Ha PELICHHE NPAKTUYECKH 3HAYUMOM CUTyaluu C
1ebi0 popMHUpOBaHUS KOMIETSHIIMA, COOTBETCTBYIOIIUX OCHOBHBIM
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TUIIaM MPO(eCCHOHATLHON 1eATEIbHOCTH.

[Ipouenypa mpoBeneHHs JAHHOTO OLIEHOYHOI'O MEPOIPUATHS
BKJIIOYAET B ce0sl: OIIEHKY MPaBMWIIBHOCTH pElIeHus 3aaa4. B ciyuae
BapHaTHUBHOCTU pELICHHs 3aJayd  cleAayeT OO0OCHOBaTh Bce
BO3MOJKHBIE BAPUAHTHI PEIICHMUSI.

Bonpocs! k 9k3aMeHy JOBOJSTCS 10 CBEIEHUS CTYJIEHTOB 3apaHee.

[Ipu mnoaroroBke K OTBETY NOJb30BAaHHE YUEOHUKAMHU, Y4EOHO-METOIMUYECKUMHU
MOCOOMSIMH, CPEICTBAMU CBSI3H U JIEKTPOHHBIMU PECypCcaMu Ha JIF0ObIX HOCUTENISIX 3alperieHo.

Bpewms Ha noarorosky orBeta — oT 30 10 45 MUHYT.

[Io wucreyeHMM BpeMEHHM TMOATOTOBKM OTBETA, CTYJIEHT OTBEYaeT Ha BOMPOCHI
9K3aMEHAIlMOHHOTO Ouiera. Ha OTBeT cTyneHTa Mo KaXaoMy BOMPOCY OWJieTa OTBOIMTCS, Kak
MpaBwio, 3-5 MUHYT.

[Tocne oTBeTa cryaeHTa mperonaBaTellb MOXKET 337aTh JOMOJHUTEIbHbIE (YTOYHSIOIINE)
BOMPOCHI B IIpeienax MIpeIMeTHOW 00JaCTH SK3aMEHAIIMIOHHOTO 33JaHHUS.

[locne oxoHuUaHHMsS OTBETa IMpeNoAaBaTellb OOBABISET OOydYaromeMycsl OIEHKY IO
pe3ynbTataM 3K3aMeHa, a TaKKe BHOCHUT 3Ty OIEHKY B aTTECTAIllMOHHYIO BEJIOMOCTb, 3aYETHYIO
KHIDKKY.

VYpoBeHb 3HaHWN, YMEHHH W HABBIKOB OOYYalONIIETOCS OIPEACNSIeTCs OIEHKaMHu
«OTJIIMYHO», «XOPOILO0», KyJA0BIETBOPUTEIBHOY, «HEYAOBIETBOPUTEIILHOM.

7.3. OHEHOYHBIE CPEJACTBA, KPUTEPUU U HIKAJIA OHEHKHA
TunosBble 3a1aHNus 11 TeKYLIero KOHTPOJISI yCIIeBaeMOCTH
IlepeyeHb THNIOBBIX BOMPOCOB VIS YCTHOT'O OMpPOCa

1. JlaiiTe onpenesieHuE CAaMOMEHEIKMEHTY

2. Ha3zoBuTE OCHOBHBIE ITyTH MPEOJIOJICHHS CTAPTOBBIX MPEMATCTBUI HA MPEATPUATUN

3. Kakoe 3HaueHne nMeeT BpeMs ISl OpraHUu3aIiyi padoThl

4. laiite xapakTepucTHKy cucteme bpaiiana Tpelicu

5. Kakue cymecTByrOT criocoObl HHBEHTApU3allUA BPEMECHH

6. [lepeuncnure CHUIbHBIE U cIa0ble CTOPOHBI TMYHON OpraHu3aluu Tpyaa

7. HazoBuTE NpUYMHBI HOTEPH BPEMEHU MPU MOCTAHOBKE LEIH

8. HazoBuTe npuyunHbI NOTEPU BPEMEHU MPH TUIAHUPOBAHUU

9. HazoBuTe nmpuunHBI IOTEpH BPEMEHHU MPHU BBIPAOOTKE PEIICHHI

10. Ha3oBuTE NpUYHMHBI TOTEPH BPEMEHU H3-3a TUIOXOH OpraHu3anuu paboTsl

11. TlepeuncnuTe OCHOBHBIE PEKOMEHIALMM 1O PANMOHAIBLHOM OPraHU3alMu Tpyaa
MeHeKepa

12. Tuddepennmanus menei mo BpeMEHHBIM KPUTEPHUSIM

13. B yem cyTh aHanm3a «1eab-CPEACTBO»

14. ®ukcanus CpOKOB U PE3yIbTATOB

15. OcHOBHBIE TPUHIIMIIBI CO3JAHUSI JIMYHBIX CTAHIaPTOB

16. IlpuHuunel ¥ npaBuiia INIAHUPOBAHUS BPEMEHU

17. Cucrema T1JIaHUPOBAHHWS BPEMEHU: JOJTOCPOYHBIC, TOJOBBIC, KBapTaJIbHBIE,
MECSYHbIE, HEJIETbHbBIE U THEBHBIC TJIAHbI

18. B yem cyTh M€TOJ1a OTPAaHUYEHHOIO Xaoca

19. ToranbHOE ynpaBlieHHE KAYECTBOM: CTAHIAPThI, CHCTEMbI, MOJIEIIH.

20. YTo Takoe «pe3epBUPOBAHUE BPEMEHI

21. JlaiiTe XxapakTepucTuky npuHuumny Ilapero

22. MeHeKMEHT Ha OCHOBE OHOpHUTMa

23. IlpuHIUI cCUCTeMAaTH3ANH UH()OPMALIUY — OPUEHTAIIUS HA TOCTHKEHUE TSN

24. Ctparerus ynpaBJIeHUS] IOTOKOM IMOCETUTENEH

25. TenehoH Kak cpeiCTBO PaLlMOHATIH3ANN

26. [TaccuBHBIC (BXOASIINE) U aKTHUBHBIC (UCXOISIINE) TENCPOHHBIC TTIEPETOBOPHI

27. MeHeKMEHT KauecTBa U MIUChbMEHHAst UH()OpMAIIKs OpraHu3aIuu
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28. TailM-MeHEeIKMEHT KaK MHCTPYMEHT OPTaHU3ALMOHHOTO Pa3BUTHUS
29. Jloruka BHEIpEHUSI KOPIIOPATUBHOIO TaM-MEHEI)KMEHTA

30. KopniopatuBHas KyJbTypa U KOPIOPATUBHBIA TAUM-MEHEKMEHT
31. Opranu3ainoHHast CTpaTerus: MOBbIIIAEM yIIPaBIIEMOCTh (UPMOIA
32. Excel — koHCTpYKTOp /TS TAM-MEHEIKepa

33.  OOume NpUHLIHUIBI KOMIBIOTEPU3AIMHA CUCTEMBI CAMOYTIPABICHUSI.

34, OcobenHocTH pabOTHI B KOJUICKTHBE

35. NHCTpyMEHTBI U METOABI YIIPABJICHNS BPEMEHEM

36. [TpuHIMIIBI cCUCTEMATH3AMH HHPOPMAITHHI

37. CymIHOCTh yIIpaBJIeHUS 33aja4aMi U WH(OpMaleld B TaiiM-MeHEeDKMEHTE

38. OO0mre MPUHIKITBI KOMITBIOTEPU3AIIUNA CUCTEMBI CaMOYTIPaBIICHUS

39.  Ilpuuunsl nepunuTa BpeMeH!

40. Mertoapl OUCKa, aHaTU3a U 00pabOTKK MHMOPMAITUH JJIA LIeJieH TaitM-
MEHEIKMEHTA

Kpurtepun n mkaja oneHKH yCTHOTO OIpoca

OneHka «OTIMYHO» BBICTABISETCS CTYIEHTY, €CIIM OH PAaCKPBLI BOIIPOC B IOJIHOM Mepe Ha
OCHOBE Y4eOHOH, METOJIUYECKOH, NOMOJHUTEIBHON JIUTEpaTyphl, a Takke He0OXOIMMbIX
HOPMaTHUBHO-IIPAaBOBBIX AKTOB.

O1eHKa «XOpoIIo» BBICTABISETCS CTYJIEHTY, €CJIM OH PAacKphliI BOIIPOC B MOJIHOM Mepe Ha
OCHOBE TOJIbKO Y4€OHOM JINTEpaTyphl, a TAK)KE HEOOXOIUMBIX HOPMaTHUBHO-IIPABOBBIX aKTOB.

O1neHKa «yJOBJIETBOPUTENbHO» BBICTABISIETCS CTYACHTY, €CJIM OH PACKPBUI BOIIPOC JIMIIb
YaCTUYHO HAa OCHOBE TOJBKO Y4eOHOW JMTEpaTyphl, CAEIAB NPU ITOM PsAJl CYIIECTBEHHBIX
OLIMOOK.

OneHka «HEYAOBICTBOPUTENIBLHO» BBICTABIACTCA CTYIEHTY, €CIM OTBET IO CYyILECTBY
OTCYTCTBYET, HECMOTPsI Ha HABOIALLE BOIIPOCHI IIPETIO1aBATEIIS.

TunoBble NpakTHYeCKHE 3212491

3anava 1.C nenpio pa3BuTusi yMeHUH 3((HEKTUBHOTO TJIaHUPOBAHMS, UCIIOIB30BAHUS 1
KOHTPOJIsI COOCTBEHHOTO BpEMEHHM, a TakkKe /Ui OBIAJACHHUS HABBIKAMHU YIIPABICHUS
COOCTBEHHBIM BpEMEHEM, MPOBEIUTE aHalW3 3aTpaT Balllero BPEMEHU C HCIOJIb30BaHHUEM
metona Qororpaduu padoueir Hemenu. CyTh MNPENCTABICHHOW METOAWKH 3aKIIOYacTcs B
CIeyIoleM: HEOoOXOIMMO BECTH €)KEIHEBHbIe 3amucu aOCOJIIOTHO BCEX JIeN 3a HENeio ¢
JIOCKOHAJBHBIM OIMCAaHUEM KaXJIO0Tro JHS C YKa3aHHUEM Hadalla W 3aBepIIeHUs JT00ro BUAA
nestenbHOCTH. [IprueM naHHas KapTUHA JOJKHA OBITh pealibHa, ISl TOTO, YTOOBI YBHJIETH
UCTUHHBIE TIPOOJIEMBI TOTEPH BAIIETO BPEMEHHU.

3atem, mocie cOopa HeoOxoaumol WH(OpPMAIMU TPUCTYNAIOT K €€ aHaIu3y |
00paboTKe: CrpymnmupOBBIBAIOT BBIMIOJHEHHBIC ICHCTBUS M MPUCBAUBAIOT UM OIpEAcICHHBIC
koabl. Hamo oTMeTuTh, 4YTO KIacCUPUIMPOBATH Jefia MOXHO CIEIyIOHIMM 00pa3oM: IO
BBITIOJIHSAEMBIM (DYHKIMAM (KOHTAKThl C KIMEHTaMH - 3BOHKH (3), meperoBopsl (IIp), mucbma
(ITm)); mo »¢dekTuBHOCTH H3pacxodoBaHHOTO BpeMeHu (pabouee Bpems (Pal), may3br u
nepepriBbl (I1a), Hepaboune pasroBopsl (Pa3), oraeix (O)) u T.1. 3aTpadyeHHOE BpeMs TaKke
JIETTUTCS 10 TIPUOPUTETAM: U3pACX0IOBAaHHOE Ha riiaBHbIC 3a1a4u (1), Ha Tekymyo paboty (2) u
HeBaxHYIO (3).

Tabmmma — [TpumepHbIl aHaIu3 pe3yabTaToB doTorpadguu padbodeit Hexenu

Jlata C geM (KeM) UMEI0 JIENI0
ITo Tenedony IIpu BcTpeue B cetu MnuTepuer
Yro genato? PasroBapuBaro
Yuraro
PaGoraro
OTasIxaro
U T.J.
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3aTeM, BBICUMTHIBACTCS 110 KaXKJIOMy OCHOBAHHMIO KJIACCH(HUKAIMU KOJINYECTBO BPEMEHH,
U3pacX0JJ0OBAHHOTO Ha TOT WJIM WHOW KOJI, a TIOJTy4YeHHbIE TaHHBIE N300pakatoTcsl B TaOJIMUYHOM
WU TpaduuIeckoM BHJIE.

[Tpoananu3upoBaTh, Kak IMEHHO PACXOAYETCS BPeMs U CKOJIBKO €ro TPaTUTCS, OLEHHUTh
HOJTyYEHHbIE TIOKAa3aTelH, C/AeNaTh BBIBOJBI O TOM SBIAIOTCS JIM OHU ONTHUMAJIBHBIMHU IS
¢ dexTuBHON paboThl. Beioepute Hanbonee 3¢ hekTrBHBIE CIOCOOBI yIIPaBIEHUS BPEMEHEM.

3agaya 2.C nenpio pa3BuTHS YMEHMH >(QQEeKTHBHOTO aHanu3a NPUYMH JIepUIUTa
BPEMEHHM, TMOMbITANTECh MJIEHTUGUIUPOBATh MATH MNPUYMH BPEMEHHBIX IIOTEPhb, KOTOpPHIE
MTOBTOPSIFOTCH.

[IpocMoTpuTe crenyrommi CNUCOK, cocrosmuii u3 30 caMmbIX CYHIECTBEHHBIX
«TIOTJIOTUTENIEH, WIH «IOBYIIEK», BPEMEHHU, 1 HAMETHTE «CBOWY IMATh BAKHEHIIINX:

1. HeueTkas mocTaHOBKaA IIEIIH.

2. OTcyTCcTBHE IPUOPUTETOB B A€aX.

3. IlonbITKa CAMIIKOM MHOTO CII€NIaTh 32 OAUH Pas.

4. OTCcyTCTBHE MOJHOTO MPEJICTABICHUS O IPEACTOALIUX 3a7a4aX U MyTSIX UX PEIICHHUS.

5. IInoxoe niaHupoOBaHUE TPYIOBOIO JIHS.

6. JInuHas HEOPraHU30BAHHOCTb, «3aBAJICHHBIN)» MHCbMEHHBIN CTOJI.

7. Upe3aMepHOE UTECHHUE.

8. CkBepHas cucreMa JJoChe.

9. Hemocratok motuBaruu (mHAMGGEpEHTHOE OTHOIIICHUE K padboTe).

10. Ilouck 3amuceii, TaMATHBIX 3aITUCOK, aJPeCcOB, Tee(OHHBIX HOMEPOB.

11. Hemoctarku koonepaiuu Wiy pa3aesieHus Tpyaa.

12. OrpoIBatomye ot e Tene(OHHbIE 3BOHKH.

13. He3amianupoBaHHbIE TOCETUTEIIH.

14. HecrmocoOHOCTH CKa3aTh «HETY.

15. Henonuasi, 3anmo3aanast wHGOpMaIus.

16. OTcyTCcTBHE CAMOAUCIUIUIMHBI.

17. Heymenue 10BeCTH A€JI0 1O KOHIIA.

18. OtBneuenue (urym).

19. 3arsxHbIE COBELIAHUS.

20. Hegocrarounast mOAroTOBKa K 6ece1aM M 00CYKICHHSIM.

21. OrcyTcTBUE CBSI3U (KOMMYHHUKAITMHN ) WJIM HETOYHAsI OOpaTHAas CBS3b.

22. bonToBHS HA YaCTHBIE TEMBI.

23. U3numHsist KOMMyHUKAa0eIbHOCTb.

24. Ype3MEPHOCTbH JIE€I0BBIX 3alHCEH.

25. CHUHAPOM «OTKJIQJIbIBAHUS».

26. XKenanue 3HaTh BCe (PAKTHI.

27. AnutenbHbIe OKUIaHUs (HapuMep, YCIOBICHHOW BCTPEUH ).

28. Cnerika, HETEpIICHHE.

29. CiuimikoM peaKoe JeerupoBanue (mepenopydcHue) med.

30. HenoctatouHblil KOHTPOJIb 32 NEPETIOPYUEHHBIMH JI€TaMH.

[IpoananusupyiiTe B T€3UCHOM MOpsiake Bamm «mormoturenw» BpEeMEHH U OIMUIINTE
CIOCOOBI MX yCTPAHEHUS, CKOPPEKTHPYITE MPOLIECC YIIPABICHUS CBOUM BPEMEHEM.

3ananue 3.
1. Pa3zpaboTaiiTe MHIUBHUIyaIbHYIO (DOpPMY 3almMcei 3allaHUPOBAHHBIX JI€7T HA: JCHD,
HEZEI0, MECHL], TONI.

2. Co3znaiiTe ynoOHBIH 1715 ceOst THEBHUK BPEMEHH Ha ToJ1 (€KEHEICIbHHIK).

KpnTepml U INIKAJAa OHCHKH BBINMOJTHCHUA MNMPAKTHYECCKHUX 3aJa4d
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OIleHKa «OTIMYHO» BBICTABISIETCS CTYJCHTY, €CIM OH CaMOCTOSTENBHO M TPAaBUIBHO
BBITIOJITHUIT MMPAKTUYCCKYIO 3a71a41y, YBECPCHHO, JIOTUYHO, IMMOCICAOBATCIILHO U apryMCHTHPOBAHO
U3JIaraji CBoe pelieHne, UCIOIb3Ysl MOHATHS TPOPEeCcCHOHATBHOMN chephl.

OI_IGHKa «XOpoHio» BBICTABIACTCA CTYACHTY, €CJIIM OH CaMOCTOATCIIBHO MU B OCHOBHOM
BBITTOJIHWIT MPAKTHYECKYIO 3a/1ady, YBEPEHHO, JIOTHYHO, MOCIIEIOBATEIBHO M apryMEHTHPOBAHO
U3JIaraj CBO€ pPelIeHUe, UCIIOb3Ysl MOHATHUS MPOPECCHOHATHHON ChEephI.

OI1leHKa «YIOBICTBOPUTEIEHOY» BBICTABISETCS CTYJICHTY, €CIIM OH B OCHOBHOM BBITTOJTHUI
NPaKTUYECKYIO 3a/ady, IOMYCTHJI HECYIIEeCTBEHHble OLIMOKM, c1ab0 apryMEHTHpOBal CBOE
pelieHue, He UCIOJIb3Ysl B IOHATHS TPO(ecCHOHaTBbHOMN Chephl.

OI_IGHKa CHCYAOBJICTBOPUTCIBbHO» BBICTABIISICTCA CTYACHTY, CCJIM OH HC BbIIIOJIHHUII
MPaKTUYECKYIO 3a71a9y WJIM BBIMOTHUI (PEIIIT) C TPYOBIMU OIITMOKAMU.

IlepeyeHnsb THIOBBIX TeM pedepaToB
[lepeuens Tem npuseaeH B 1. 5.4. P11

Kpurtepuu u mkaja oueHku pedepara.

HoBu3Ha Tekcra:

a) aKTyaJIbHOCTh TEMBI UCCIIEIOBAHMS;

0) HOBM3HA W CAMOCTOSITEIBHOCTh B TOCTAHOBKE MPOOJIEMbI, (hOPMYJIHPOBAHHWE HOBOTO
aclieKTa M3BECTHOM MpoOJieMbl B  YCTAaHOBJICHHWM HOBBIX CBSI3€M  (MEXKIpEIMETHBIX,
BHYTPHIIPEIMETHBIX, HHTETPAIIHOHHBIX );

B) YMEHHE paboTaTh C UCCIEIOBAHUAMU, INTEPATYPOH, CUCTEMAaTU3UPOBATh U
CTPYKTYPHPOBATh MaTepHa,

T') aBTOPCKast MO3UIIHS, CAMOCTOSATEIbHOCTh OLIEHOK U CYX/ICHUI;

1) CTHJICBOE €IMHCTBO TEKCTA.

CreneHb pacKphITHs CYIITHOCTH BOTIpOCa:

a) COOTBETCTBHE IIJIaHA TeMe pedepara;

0) COOTBETCTBHE COJIEP>KAaHUS TeME U TUIaHy pedepara;

B) IIOJIHOTA U TJTyOWHA 3HAHUU 110 TEME;

') 000CHOBaHHOCTbH CIIOCOOOB ¥ METOOB PabOTHI C MATEPUAIIOM;

€) yMeHue 00001aTh, AeaTh BEIBOJIBI, CONIOCTABIIATH PA3JIMYHBIC TOYKH 3PEHUS 110
OJIHOMY Bompocy (mpodiieme).

ObocnosanHocmsb 6b160pa UCMOYHUKOS:

a) OILIEHKA UCIOJIb30BAHHOMN JINTEPATYPhI: IPUBJICYCHBI JIU HanOOJIee N3BECTHBIE pabOTHI
110 TEME UCCIIEOBaHUS (B T.4. )KYPHAJIbHBIC ITyOIUKAIMH MTOCIICIHUX JIET, TOCIETHNE
CTaTUCTHYECKUE JAaHHbBIC, CBOJIKU, CIIPABKHU H T.].).

Cobnrooenue mpebosanuil kK ohopmaeruio:

a) HACKOJIbKO BEpHO O(hOPMIICHBI CCHIIKM HA UCTIOIB3YEMYIO TUTEPATypy, CIUCOK
JUTEPaTypHI,

0) olLleHKa TPAMOTHOCTH U KYJIBTYPBI H3JI0KEHUS (B T.4. oporpaduueckoit,
NYHKTYallMOHHOH, CTHITUCTUIECKON KYJIBTYPBI), BIaJICHHE TEPMUHOIOTHEH;

B) coOuroieHre TpeboBaHmii kK 00bEMy pedepara.

Onenka XapaKTepuCTHKHU 0TBETA U pedepara CTyAEeHTA

5 (oT1U4HO) CTAaBUTCS, ©CJM BBHINIOJHEHBI BCe TPeOOBAaHMS K HAMMCAHHUIO M
3ammTe pedepara: obOo3HaueHa mpobiremMa M 00OCHOBaHa €&
aKTYaJIbHOCTb, CHIEJIaH KPaTKUH aHaIW3 Pa3IHYHBIX TOYEK 3PEHUS
Ha paccMaTpUBaEMYyIO NMPOOJIEMyY U JIOTUYHO M3JI0KEHA COOCTBEHHAS
HO3UIMS, chOpMYITHPOBaHBI BBIBOJIBI, TEMa PACKPHITA MOIHOCTHIO,
BhIJIEpXKaH 00BEM, coOMrofeHbl TpeOOBaHHS K  BHEIIHEMY
oopmiieHHIO, TaHBI TPABHJIbHBIE OTBETHI HA JIOTOJIHUTEIbHBIC
BOIIPOCHIL.
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4(xopomo)

OCHOBHBIE TpeOoBaHMs K pedepaTy W ero 3alluTe BHITIOTHEHBI, HO
Mpyd O3TOM JIONYILIEHBl HENOYETHl. B  4YacTHOCTH, HUMeETCS
HETOYHOCTH B M3JIOKEHUM MaTepuala; OTCYTCTBYET JIOTHYECKas
MOCJIEIOBATEILHOCTh B CYXKICHHSIX; HE BbIACpKaH 00BEM pabOTHI;
UMEIOTCSl YIYIIEHUsI B 0pOpPMIIEHUH; HA TOTIOTHUTEIbHBIC BOIPOCHI
TP 3alIUTE AaHbl HEMOJIHBIE OTBETHI.

3 (Y10BJIETBOPHUTEJIBHO)

UMEIOTCS ~ CYIECTBEHHbIE OTCTYIUIEHHS OT TpeOOBaHUH K
HanicaHuio W odopmwiieHnio pedepata. B dactHOCTH: Tema
OCBEIICHA YaCTUYHO; JIOMYyIIEHBl (aKTHYecKHe OMIMOKH B
colepKaHWM pPabOTBl WM TPH OTBETE Ha JIOMOJIHUTEIbHBIC
BOIIPOCHI; BO BPEMs 3aIIUTHI OTCYTCTBYET BBIBOJI.

2
(Hey10BJIETBOPUTEIbHO)

TeMa pedepaTa HE pacKpeiTa, OOHAPYKHBAETCS CYIICCTBEHHOE
HEMOHMMAaHHUE MPOOJIEMBIL.

IlepeyeHb THNOBBIX TECTOBBIX 3aaHUH

1. B KOHTEKCTHOM INTAaHUPOBAaHUM 3aJjadv, OJId KOTOPBIX BPEMA HCIIOJHCHHUSA HU3BCCTHO

3apaHee, Ha3bIBAIOTCS:
a) )KeCTKUMU
0) MATKUMU
B) IPUOPUTETHBIMHU

2. Iloka3zarenem At XpOHOMETpaka MOYKET OBITh:
a) TOJIBKO OJIHA 1IeJIb CTPATErMueCKOro YPOBHS
0) riaBHas 1EIb )KU3HA

B) JIF00as 1E/Ib

3. «budmrexco»,

COOTBETCTBOBATH:

MoJIy4aCMEbIC B PE3yJIbTaTC «HApPEC3KN CJIOHa», JOJIZKHBI

a) JaHHBIM XpPOHOKapThI
0) LIEHHOCTSAM M3 MEMYyapHHKa
B) SMART-kpurepusim

4. Onna u3 HanboJiee XapaKTePHBIX MPUIHH JePUITUTA BpEMEHHU:
a) HECOOTBETCTBHE pa0OTHUKA U 3aHUMAEMOU MM JIOJHDKHOCTH

0) COOTBETCTBUE paOOTHUKA U 3aHUMAEMOUN UM JJOJKHOCTHU

B) YMEHHE KOHTPOJIUPOBATH CBOHM MOTPEOHOCTH

5. ... — TO MHCTPYMEHT LIEJICTIOJIaraHus, KOTOPBIA MOMOTAET HE MOTEPATh CBOM LIEIH U3
BUJTY U CIIY)KUT HAaTOMHHAHHUEM O LIETISIX:

a) Ctparernueckas sima

6) Ctparernyeckas BOpOHKa

B) Ctparermveckas KapToHKa

6. OHa U3 HanboIee XapaKTePHBIX MPUYHH Ae(PUIINTa BPEMCHU:

a) aJieKBaTHas OIICHKA CBOUX CIIOCOOHOCTE, CKOPOCTH PabOThI, Pe3yIbTaTHBHOCTH
0) HeaJleKkBaTHas OI[EHKA CBOMX CITIOCOOHOCTEH, CKOPOCTH pabOThI, pe3yIbTaTUBHOCTH
B) COOTBETCTBHE PAOOTHUKA U 3aHUMAEMOW UM JOKHOCTH

7. IlpaBunpHO COpPMYIHpPOBAaHHAS LENb JOJKHA cooTBeTcTBOBaTh SMART-kputepusm,
OJITHUM U3 KOTOPBIX SIBJISIECTCA:

a) pa3MbIBYaTas (OpMyITHPOBKU

0) HESICHOCTh (POPMYITHPOBKH
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B) KOHKPETHOCTH (hOPMYJIUPOBKH

8. OmHa n3 Hanbollee XapaKTepPHBIX TPUYHH AepUIINTa BpEMEHU:
a) HEyMeHHe KOHTPOJIMPOBATh CBOM MOTPEOHOCTH

0) yMeHHEe KOHTPOJIMPOBATH CBOU MOTPEOHOCTH

B) IJIAHOBOCTH PabOTHI

9. ... —3TO mpeACTaBiIcHUE HHPOPMAIIMU, KOTOPOE IMO3BOJIET YBUICTh BCIO COBOKYITHOCTb
¥ B3aUMOCBSI3b AJIEMEHTOB U JJa€T BO3MOXXHOCTH 3()(HEKTUBHO MPHUHUMATH PEIICHHS:

a) O630p npobiem

6) O030p maHa

B) O030p 3a1au

10. Oxna u3 Hanbosee XapaKTEPHBIX MPUYMH JAe()UIIUTa BpEMEHU:

a) XopoIas MOTUBALM TPyZa, IPUBOAAIIAs K HU3KON IPOU3BOJUTEIBHOCTH
0) cnabas MOTUBAIUS TPY/a, IPUBOASIIAS K HU3KOW POU3BOIUTEILHOCTH
B) TJIAHOBOCTH PaOOTHI

Kputepuu u mkana oueHKU TeCTHPOBAHUS
KonnuecTBo npaBUIIbHBIX OTBETOB:
Menee 52% - «HEYIOBIETBOPUTEIBHO»
53-70% — «yaOBIETBOPUTEIHHO»
71-85% — «xopomo»
86-100% — «OTIUYHO

IlepeyeHb THNOBBIX T€M AJ5 BHINOJTHEHHS KOMIIBIOTEPHON NMpe3eHTalnu
Tewma 1. OcHoBa mu4yHOM 3P HEKTHBHOCTH
Tema 2. Cuctema nepcoHaiIbHOro yIpaBIe€HYECKOrO yueTa

KpuTtepun oneHKH npe3eHTaluu
Kputepuu onenvuBanus:

1. CopepxaHue pe3eHTaUH:

. PacKpbITHE TEMbI

. nojiaya Marepuiia (000CHOBAaHHOCTh Pa3AeliCHUs Ha CIIAMIbI)

. HaJu4Yre U OOOCHOBAHHOCTH Tpaduueckoro odopmieHus (dortorpaduid, cxem,
PUCYHKOB, JUarpamm)

. rPaMOTHOCTb U3JIOKEHUS

. HaJIMYMe UHTEPECHOM JOMOTHUTEIHHON HH(OPMAIIH IO TeME MPOEKTa

. CCBUIKH Ha UCTOYHUKH HH(POpMAIHH (B T.4. pecypchl HTEepHET)

Odopmienue npe3eHTaun

o €IMHCTBO M3aiiHa BCEW MPE3CHTALIMU

. 000CHOBaHHOCTb MTPUMEHSIEMOT0 IU3aiiHa

. €AMHCTBO CTHJIA BKJIIOYaE€MBIX B MPE3EHTALINIO PUCYHKOB

. pUMEHEHHE COOCTBEHHBIX (aBTOPCKHX) 3JIEMEHTOB O(POPMIICHUS

. ONTUMU3ANHS TPadUKH

3. O6ocHOBaHHOE HUCHOJb30BaHUE FPPEKTOB MyJIbTUMEAMA: TpadUKH, aHUMAIUH,
BUJICO, 3BYKA.

4. HaBuramus: Hanuuue OIJIaBJCHHS, KHOIOK IEpEeMEIeHHUs MO0 CllaiiiaM WU
TUIEPCCHUIOK.

S. Jloknazn Ha 3aJaHHYIO TEMY C UCIIOJIb30BAHUEM IIPE3CHTALIUH.

Ouenka | XapakTepuCTHKHU NPe3eHTaAlNU
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5 (oTIM4HO)

B mnpeseHTanuum MOTHOCTHIO M TIYOOKO PAaCKpHITO HAlOJHEHUE
(comepkaHue) TMPEACTABISIEMONM  TEMBbI, YETKO  OIpeiesieHa
CTPYKTypa MPE3CHTAIINH, OTCYTCTBYIOT ¢bakTuueckue
(conmepkarenbHbie), opdorpaduyeckne U CTUIMCTUYECKHE OIHOKH.
[IpencraBnen mnepeyeHb MCTOYHUKOB, O(QOPMIICHHBIH COTJIACHO
oOmenpuHATEIM TpeboBaHUsAM. [[BeTOBBIC, MIPUQTOBBIC pEIICHHUS,
pacroyio)keHHe TEKCTOB M CXeM B KaJpaX COOTBETCTBYIOT
TpeOOBaHUSIM pealn3ali NPUHIUIA HATISIAHOCTH B 00YUYSHHH.

4(xopomo)

B mpeseHTanuu MmosHOCTBIO PACKPBITO HANOJHEHHUE (COoJepiKaHue)
NpeACTaBIsIeMO  TEMBI;  YETKO  OIpelelieHa  CTPYKTypa
IPE3CHTALNH; UMEIOTCS HE3HAYUTEIIbHBIC bakTuyeckue
(conmeprkaTenbHbIC) OIIMOKHU u opdorpaduyeckue u
cTiicTudeckue omubku (He Oonee Tpex). [Ipencrarien nepeyeHb
HMCTOYHHKOB, o opMIIEHHBII COTJIaCHO OOIIETTPUHATHIM
TpeboBaHusM. L[BeTOBbIe, IIPH(TOBBIE pEIICHUS, PACIIOIOKEHHE
TEKCTOB W CXEM B KaJpax HE B TIOJHOH Mepe COOTBETCTBYIOT
TpeOOBaHUSIM peaTn3allii MPUHITUMIIA HATJSITHOCTH B O0YUCHHH.

3 (Y10BJI€TBOPHUTEJIBHO)

B  npeseHrauMu HE  MOJHOCTBIO  PAaCKpPBITO  HAIOJIHEHUE
(comepkaHmWe) TPEACTABISIEMONM  TEMBI; YETKO  OIpejaelieHa
CTPYKTypa HpPE3eHTALUU; UMEIOTCS He3HAUUTeJIbHbIe (aKTUYECKUe

(conmepkaTenbHbIC) OLINOKH U opdorpadpuueckue U
CTUIMCTHYEeCKUEe omuOku (He Oomee Tpex). [IpencraBieHn nepedeHb
UCTOYHHUKOB, onHaKO  odopmiIeHHe ~ HE  COOTBETCTBYET

oOmenpuHATEIM TpeboBaHUsAM. [[BeTOBBIC, MPHUQTOBBIC pEIICHHUS,
pacmoyio’)keHHe TEKCTOB M CXEM B KaJapax HE B IOJTHOH Mepe
COOTBETCTBYIOT TPEOOBAHUSAM peajM3allMy MPHHIIUIIA HATJISTHOCTH
B O0YYCHHUH.

2
(Hey10BJI€TBOPUTEIbHO)

B npeseHTaniuum HE PACKpBITO HAMOJHEHHE (conepikaHUE)
NPECTaBIsIeMOIl TEMbI; HE YETKO ONpesesieHa CTPYKTypa pecypca;
uMeroTcs  (aktuueckue  (comepKaTelbHBIC) — OMUOKH |
opdorpapuyeckue u crunucThudeckue ommoOku. [IpeacraBneH
nepevYeHb HCTOYHHMKOB, OJHAKO O(GOpPMIICHHE HE COOTBETCTBYET
o0menpuHATEIM TpeboBaHusaM. L[BeToBble, mpu(TOBBIEC pelICHHUS,
pacroyio)keHHe TEKCTOB M CXeM B KaJpaXx HE COOTBETCTBYIOT
TpeOOBaHUSIM peaTn3allii MPUHITUIA HATJSITHOCTH B OOYUCHHH.

Tunosble 3a7aHus 11 IPOMEKYTOUHOI aTTeCTANNH (IK3aMeHA)
IlepeyeHb THMOBBIX KOHTPOJIBHBIX BONMPOCOB ISl IPOMEKYTOYHOM aTTeCcTAllUU (IK3aMeHa)

—

01O\ W B~ WD

. laitTe onpeneneHe CaMOMEHEIKMEHTY

. HazoBuTE OCHOBHBIE ITyTH NPEOI0JICHHSI CTAPTOBBIX IPEMATCTBUNA Ha MPEIITPUATUI
. Kakoe 3Hauenne umeer BpeMs JJ1s OpraHu3aiu padoThl

. Jaite xapaktepuctuky cucteme bpaitana Tpelicu

. Kakue cymiecTByoT criocoObl ”HBEHTapU3aIlM1 BPEMEHU

. Ilepedncnure cuabHbIE U C1a0blE CTOPOHBI JMYHOM OpraHU3aluy TpyJa

. HazoBuTe npu4nHBI MOTEPU BPEMEHH MPH MOCTAHOBKE LIEIH

. HazoBuTe npu4nHbEI NOTEPHU BPEMEHU NPH IJIAHUPOBAHUHU

9. Ha3oBuTe NMpUYMHBI HOTEPU BPEMEHH NPH BHIPAOOTKE pelIeHui
10. HazoBuTE MpUUYMHBI TOTEPU BPEMEHHU M3-3a TUIOXOW OpraHu3aIiuu paboThI
11. IlepeuncnuTe OCHOBHBIE PEKOMEHJAMHM [0 PALUOHAIBHOM OpraHu3aluu Tpyna

MeHeKepa

12. Tuddepennmanus menei mo BpeMEHHBIM KPUTEPHUIM
13. B yem cyTh aHanm3a «1eiab-CPEACTBO»
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14. ®ukcanusi CpOKOB U pe3yJIbTaTOB

15. OcHOBHBIE IPUHIUIIBI CO3AAHMSI IMYHBIX CTAaHAAPTOB

16. IIpuHIMIIBI ¥ TTpaBUIIA TUIAHUPOBAHUSI BPEMEHH

17. Cucrema IUIaHMpPOBAHMSI BPEMEHM: JOJTOCPOYHBIE, TOJIOBBIE, KBApTAJIbHBIE,
MECSTYHbIE, HEJICNbHbIE U THEBHBIE IJIaHbI

18. B ueM cyTh MeTO/1a OTPaHMYEHHOI'0 Xaoca

19. ToTanbHOE yIIpaBI€HUE KAU€CTBOM: CTAHAAPTHI, CUCTEMbI, MOJIEIIH.

20. Yto Takoe «pe3epBUPOBAHUE BPEMEHN»

21. JlaiiTe xapakTepuctuky npunuuny [lapeto

22. MeHeXMEHT Ha OCHOBE OMOpUTMA

23. [lpunnun cucreMatu3anuu HHGOPMAITUU — OPUEHTAITUS Ha JOCTHIKEHUE TIETH

24. Crparerus ynpasieHHs IOTOKOM IIOCETUTENEN

25. TenedoH Kak cpeACTBO pallMOHATU3AINH

26. ITaccuBHbIe (BXOIINE) U aKTUBHBIE (MCXOAAIINE) TeIe(QOHHBIE ITIEPETOBOPHI

27. MeHeXMEHT KauecTBa U MUChbMEHHAasi HH(OpMAITUsl OpraHu3aIiu

28. TaliM-MeHEI)KMEHT KaK MHCTPYMEHT OPraHU3allMOHHOTO Pa3BUTHS

29. Jloruka BHEIpEHHS] KOPIOPATUBHOTO TaWM-MEHEIHKMEHTA

30. KopniopaTuBHas KyJlbTypa U KOPIIOPATUBHBIN TaliM-MEHEIKMEHT

31. Opranu3anoHHasl CTPATETHs: MOBBIIIIAEM YIIPABIIEMOCTb (prupMoi

32. Excel — koHCTpyKTOp [UIsl TaltM-MeHemkepa. OOmMe MpUHIUIBI KOMITBIOTEpU3aLun
CUCTEMBI CAaMOYIIPaBIICHUS.

33.  OcoGeHHOCTH PabOTHI B KOJIJICKTHBE

34. HNHCTpyMEHTBI 1 METOBI YIIPABICHUSI BpEMEHEM

35.  IIpuHuumnsl cucremaru3anuu HHGpOpMauu

36. CymrHocTh yrpaBiaeHuUs 3a1adaMu U HHpopMmalmen B TaiM-MEHEKMEHTE

37.  OOuue NpUHLIUIBI KOMIIBIOTEPH3AIMKA CUCTEMbI CaMOYTIPaBIICHUS

38. [Tpuunnb! nedunmTa BpeMeH!

39.  Meroapl mMOHUCKa, aHanmuM3a W OOpabOTKM HMHPOpPMAIUU Ul Leled TailM-
MEHEI)KMEHTa

TunoBble NpakTHYECKHE 321a4H VISl IPOMEKYTOYHOM aTTecTaunu (IK3aMeHa)

3agaual.

Yacto mocine pabodero THS MEHEKep KOHCTaTUpyeT: «S1 1enblif JeHb HampsKeHHO
paboTa, 0lHaKO MHOT'O€ U3 TOTO, YTO 51 HaMe4all C/IeJIaTh, OCTAJIOCh HEBBIIIOJHEHHBIM! .

OOBIYHO MPH ITOM CCHUTAIOTCS Ha CIEAYIOIINE OCHOBHBIC IPHUYUHBIL:

4 IJI0XO MOATOTOBJIEHHBIE COBEIaHUs, COOpaHHUs;

¢ tenedoH;

4 OTCYTCTBHUE JI€JIETUPOBAHUS OTBETCTBEHHOCTH;

4 OTCYTCTBHE BBIOOpA IPUOPUTETOB;

4 TaKTUKA OTCPOYEK;

4 HEyMEHHE TOBOPUTH "HeT";

4 HEyMEHHE JOBOAMTH JEJI0 0 KOHIIA;

4 [IOMEXH CO CTOPOHBI IPYTHX;

4 CIIMIIKOM 00JbIION 00BEM UTEHUS.

[IpuBeauTe OTBETHI HA CIEAYIOLIUE BOIIPOCHI:

1. Kakue eme npuuuHbl, MO BalleMy MHEHHIO, MOTIYT MeEUIaTh BBINOJIHATh BCE
HaME4eHHOe?

2. YUro HeoOXoAMMO caenaTh, YTOOBl MEHEIKEp €KEAHEBHO MOI PEaIN30BbIBATH CBOU
TUIaHbl 0€3 nepeHanpsHKeHs ?

3amaua 2.
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1. 3anumuTe Bce nena, 3aJadM, ACHCTBUS MOCIECIHUX JIBYX-TPEX AHEW, KOTOPHIE MOXKETE
OTHECTH K pa3psALy NOTJIOTUTENIEH BpPEMEHH, B JIEBYIO KOJIOHKY TaOJIUIbI (MUHUMYM TPH).

2.B KONOHKY PsI/IOM 3alUIINTE TPUINHBI BOSHUKHOBEHHS JaHHOM ITOTEPH BPEMEHHU.

3.B mpaBoii KOJIOHKE 3aMUIINTE, KaKHe CIIOCOOBI OOPHOBI ¢ TaHHBIM XpPOHO(AroM BhI yKe
HNPUMEHSETE W IUTAHUpyeTe IPUMEHNUTh, KaKe MEphI, Ha Balll B3I, HanboJiee MoJOHAYT s
yCIIenIHOH OOpBOBI C JAHHBIM MOTJIOTHTEIEM BPEeMEHU?

3amaua 3.

1 gacte. [IpoBeauTe MOJHBIA XPOHOMETPAXK CBOMX IMOCIEAHUX CEMH THEW. Mcronb3ys 3Tu
JIAaHHBIE, PACCTaBbTE MPUOPUTETHI B CBOUX JI€JIaX U 3a7adax ¢ MOMOUIbI0 MaTpUIIbl DH3eHXaydpa
(kakue U3 JeN K KaKkoMy THUITy 33/1a4 Bbl MOXKeTe OTHecTu?). B KakIoM THIE JOJKHO OBITH HE
MmeHee 4 3aga4. CocTaBbTe MaTpUIly DW3eHXay3pa

2 yacTth. HanmcaTe He MeHee 5 maroB, KOTOPBIE BBl IPEANPUMETE IJII COKpAIIECHUS MOTEPh
BpEMEHHU, YMEHbIIasi Koau4ecTBo aen kareropuu D u C.

KpuTtepuu u mkana oueHKH 3K3aMeHa

OmeHKa «OTJIIMYHO» BBICTABISACTCS CTYICHTY, €CIIM 3HAHUS OTIMYAIOTCS TIyOMHOW H
COJIePKATENBHOCTBIO, JAeTCs MOJHBIA HCUEPIIBIBAIOIIMN OTBET, KaK HAa OCHOBHBIE BOIPOCHI
Ouiera, TaKk W Ha JOMOJHHUTENBHBIC; CTYICHT CBOOOJHO BIAfeeT HAYYHOH TEPMHHOJIOTHEH;
OTBET CTYAEHTa CTPYKTYpUpOBaH; JIOTMYHO M J0Ka3aTeJIbHO pACKPBIBACT Mpodiemy,
NpEeATIOKEHHYI0 B Omiere; OTBET XapaKTepU3yeTcs INIyOMHOM, MOJHOTOM W HE COJCPKUT
(aKTHUECKUX OIIMOOK; OTBET WJUTIOCTPUPYETCS IMpPHUMEpPaMH, B TOM 4YHCIE M3 COOCTBEHHOU
NPAKTHKH;, CTYACHT JEMOHCTPUPYET YMEHHE AapryMEHTHPOBAHO BECTH IHAIOT M HAYYHYIO
JMCKYCCHIO; TIPAaBHMIIBHO PELIMII IPAKTUUYECKYIO 3a/1ady.

OmeHKa «XOPOIIO»BBICTABISETCS  CTYAEHTY, €CIM 3HAHUS HWMEIOT JOCTATOYHBINA
COJIepKaTEeNbHbIN YPOBEHb, OJTHAKO OTIUYAIOTCS CcIa00i CTPYKTYPHPOBAHHOCTHIO; COJIEPKAHHE
Ouiera pacKpbIBaeTCs, HO MMEIOTCS HETOYHOCTH NPU OTBETE Ha JIOTOJHHUTENbHBIC BOIIPOCHI,
UMEIOIIMECS] B OTBETE HECYIIECTBEHHBIE (PaKTUUECKHUE OIIMOKH, CTYIEHT CIIOCOOCH HMCIIPABUThH
CaMOCTOATENIFHO, OJaromapst HaBOIAIIEMY BOIIPOCY; HEJOCTATOYHO DAcKpbiTa IpoliiemMa Io
OJTHOMY M3 BONPOCOB OWJIETa; HEJOCTAaTOYHO JIOTMYHO H3JI0XKEH BOIPOC; OTBET MPO3BYyYall
HEJIOCTaTOYHO YBEPEHHO; CTYJCHT HE CMOT IPOJEMOHCTPHPOBATH CIIOCOOHOCTh K MHTErpaliu
TEOPETUYECKUX 3HAHUM M TPAKTHKH, IOIMYCTHJ HECYIIECTBEHHYIO OIIMOKY MpHU peIIeHUH
MPaAKTUYECKOM 3a7a4Hu.

O1eHKa «YJIOBJICTBOPUTEILHOMBBICTABISACTCA CTYIEHTY, €CIU COJepXkKaHue Ouera
PackKphbITO €11abo, 3HAHUS UMEIOT (PparMeHTapHBIN XapakTep, OTIIMYAIOTCS TIOBEPXHOCTHOCTHIO U
MaJIOi COJepKaTeIbHOCThIO, UMEIOTCS HETOUHOCTH IPH OTBETE Ha OCHOBHBIE BOIIPOCHI OMIIETA;
NpOrpaMMHBIE MaTepHajl B OCHOBHOM H3JIaraerTcsi, HO JOMYIIEHH! (aKTHYECKHE OIIMOKH;
CTYACHT HE MOXET 000CHOBATh 3aKOHOMEPHOCTH U MPHUHLHUIIBL, OOBICHUTH (DAKThI; CTYJICHT HE
MOXET MPHUBECTH MPHMEp Uil WJUTIOCTPAllMM TEOPETHYECKOTO MOJOKEHHS; Y CTyICHTa
OTCYTCTBYET IOHHMMAaHHE H3JIaraéMOro Marepuaia, Marepuain ciaabo CTPYKTYpHpOBaH; Y
CTy/IEHTa OTCYTCTBYIOT NPEJCTABICHHUS O MEXIPEIMETHBIX CBS35X, IOMYCTHJ CYIIECTBCHHYIO
OLIMOKY TP PEIICHUH MPAKTUYECKON 3a1auH.

O1eHKa «HEYOBICTBOPUTEIbHO» BBICTABISACTCS CTYAEHTY, €CIM OOHAPYKEHO HE3HAHUE
WIA HETNOHMMaHUE CTYJCHTOM IIpeaMeTa H3y4YeHHs AMCUUIUIMHBI, COAEp)KaHHUE BOIPOCOB
Ouiera He PaCKpPHITO, JOMYCKAIOTCS CYIIECTBEHHBIC (PaKTHIECKUE OMNOKH, KOTOPBIE CTYICHT HE
MOYXET HCIPABUTh CaMOCTOATENBbHO; Ha OOJBIIYI0 YacThb JONOJIHHUTENBHBIX BOIPOCOB IO
COAEPKaHMIO PK3aMEHA CTYJCHT 3aTPyIHSAETCS JaTh OTBET MM HE JIaeT BEPHBIX OTBETOB, HE
PELIMT MPAKTUYECKYIO 3aauy.

8. YYUEBHO-METOAUYECKOE W HWH®OPMAIIMOHHOE OBECIIEYEHHUE
JUCHUITJINHBI
8.1. OcHoBHas quTEpaTypa
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1. Tumodeesa, H. C. Taiim-menemxmenT : yueoHoe nocooue / H. C. Tumodeena, JI.
b. I'apmaeBa. — Ynan-Y 3 : bypsarckas rocyjapcTBeHHas CEJIbCKOXO3MCTBEHHAS aKaIEMHUsI UM.
B.P. ®umunmosa, 2022. — 106 ¢. — Tekct : snexktpoHHbIi // [udpoBoii 06pa3zoBaTeNbHBINA
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/125223.html

2. Mengenena, B. P. Taitm-meHemxmenT. Pa3BuTie HaBBIKOB 3(P(GEKTHBHOTO YIIPABICHHS
BpeMeHeM : ydeOHoe mocobue / B. P. MenBeneBa. — Kazanp : KazaHckuii HalmoHa bHBIN
MCCIIEIOBATENIbCKUIM TEXHOIOTUYeCKud YyHuBepcuTeT, 2017. — 92 ¢. — ISBN 978-5-7882-2266-
0. — Texct : anextponnslii / Hudposoit obpazosarensublii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/95036.html

8.2. lonotHMTEIBHAS JIUTEPATYpPa

1. CnunkoBa, O. K. IlepcoHanbHBIH MEHEIXMEHT : ydeOHOe TocoOue s BY30B/
O. K. CnunkoBa. — 2-e u3z., nepepad. u gomn. — Mocksa : M3narensctBo FOpaiit, 2023. —
116 c. — (Boicmiee o6pazoBanue). — ISBN 978-5-534-16189-2. — TekcT : 37eKTpOHHBINA //
O6pazoBarenpHas maTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530582

2. Yunukuna, 1. A. TaiiMm-meHemxmeHT : kypc jgekuuid / U. A. YUwnukuna, J. .

l'oponoBa. — Jluneuk : Jlunenkuii rocyaapcTBeHHbI TexHU4eckuili yHusepcurer, ObC ACB,
2021. — 65 c. — ISBN 978-5-00175-099-4. — Tekct : snektponssii // Iludpooii
00pa3oBaTeNbHBIN pecypce IPR SMART : [calT]. — URL:

https://www.iprbookshop.ru/120910.html

8.3. IIporpammHoe obecnieueHue

1. ITaket mporpamm MicrosoftOffice(mureH3nonHoe)
2. Microsoft Windows (JiuIieH3HOHHOE)

3. 7zip(cBOOOAHO pacpOCTPaHIEMOE,0TEUECTBEHHOE)
4. AHTUBHpYC (JINLIEH3UOHHOE, OTEYECTBEHHOE)

8.4. IIpodeccnonanbubie 0a3bl JAHHBIX

1. baza nannbix «KopropatuBHbIif MeHeKMEHT. bubaroreka ynpasienus» www.cfin.ru
2. «Ctparerndeckoe ynpasJjieHHEe U TJIaHUPOBaHue», http://stplan.ru//

3. ba3a naHHBIX(PMHAHCOBOTO COCTOSTHUS Mpennpustus, http://afdanalyse.ru/

4.ba3a naHHbIX «/HBECTHIIMOHHBINA MPoeKTy», https://kudainvestiruem.ru/

8.5. UndopManuoHHbIe CIPABOYHBbIE CHCTEMBI.

1. NudopmanmonHo-npaBoBast cucrema «KoHcynpTanT [Tmrocy,
http://www.consultant.ru/
2. CnpaBo4yHO-IpaBOBas cucrema «3aKOHOJATETBCTBO

Poccun»http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

8.6. UnTepHeT-pecypcebl

1. Uadopmanmonnslit pecypc «Projectimo.ru»http://projectimo.ru/

2. NadopmannoHHbIi pecypc « DKoHOMUKA U puHAHCH»http:/www.finansy.ru/
3. denoBoe nndopmarnmonnoe npocrpaictBo PEK www.rbk.ru

Ilepuoauyeckue u3aaHus:
1. InternationalJournalofAdvancedStudies (MexyHapoqHBIN >XypHaJl MEPCIEKTUBHBIX
uccienaoBanuii) . — Pexxum gocryna: http:// www.iprbookshop.ru/71537.html

2. IIpukianueie SKOHOMHUYECKHUE UCCIIEIOBAHUS. — Pexum  nocrymna:
http://www.iprbookshop.ru/74836.html
3. @uUHAHCOBBIC HCCIIEIOBAHUS. - Pexum JoCTyna:

http://www.iprbookshop.ru/62035.html
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8.7. MeToanueckne yKa3aHusi 10 OCBOEHHUIO THCIIUTIIUHbI

MeTtoauyeckue yKazaHus JJsl MOJATOTOBKH K JIeKIIUH

AyIUTOpHBIE 3aHATHUS IUIAHUPYIOTCSA B paMKaxX Takod oOpa3oBaTeIbHOM TEXHOJIOTHH, KaK
MPOOJIEMHO-OPHEHTUPOBAHHBIN TOAX0J C Y4eTOoM TpPO(ECCHOHANBHBIX U JIMYHOCTHBIX
0COOEHHOCTEH OOydJaromuxcsi. OTO TIO3BOJIAET YYHUTHIBATh WCXOIHBIM YPOBEHb 3HAHUN
00yYaroImuxcs, a TAKXKe CYIIECTBYIOLINE TEXHUIECKHE BO3SMOXKHOCTH 00yUEHHUSI.

MeTtoonornyeckoii OCHOBOW MpemnoJaBaHUsl AMCUMUILIMHBI SABISAIOTCA HAy4YHOCTh U
O00BEKTUBHOCTb.

Jlexuusi sBIsSETCS MEPBBIM IIArOM MOJATOTOBKHM CTYACHTOB K 3aHATUSIM CEMHHApPCKOIO
tuna. [IpoOiembl, MOCTaBICHHbIE B HEH, Ha 3aHATHM CEMHUHAPCKOTO THUMA MPUOOPETAIOT
KOHKPETHOE BBIPAXKEHHE U PELICHHE.

[IpenogaBaTens Ha BBOJHOM JIGKIIMH OMPEIEISIET CTPYKTYPY MUCIUIUIMHBL, TOSICHSET TSN
U 33JaYd U3Y4YEHHsS JUCHUIUIMHBL, (OPMYJIUPYeT OCHOBHBIE BONPOCHI U TpeOOBaHUSA K
pe3ynbprataM OcBOeHHs. [Ipu mMpoBeneHWH JEKIUH, KaK MPaBHUIIO, BBIICISIOTCS OCHOBHBIC
MOHSTHSI U OTIPEIeIICHUS.

Ha nepBom 3aHATHM MpenoiaBaTeNb JOBOAUT 10 00yJaIOIMUXCs TPeOOBaHUS K TEKYyIIeH 1
MIPOMEXKYTOUHOI aTTecTaluy, MOpsIoK padoThl B ayJUTOPUU M HALIETUBACT UX Ha MPOBEACHUE
CaMOCTOSITENILHOM pa0OThI C YIETOM KOJIMYECTBA YaCOB, OTBEJICHHBIX HA HEE YUCOHBIM IJIAHOM U
paboueii mporpamMMoii o aucturiuHe (1. 5.5).

PekoMeHnyst nuTeparypy Al CAaMOCTOSITENILHOTO HM3YYEHHUs, MPEroAaBaTellb MOSICHSIET,
KakKuM 00pa3oM MaKCHMaJIbHO HCIIOJIb30BaTh BO3MOXHOCTH, MpeJjaraeMple OHOIMOTEKON
CKCH, B TOM uncie ee 3J1EKTPOHHBIMH peCypcamM, a TaKKe CIENIAeT aKLUEHT Ha IPUBJICYECHUE
pecypcoB cetu HTepHET U npodeccHoHaNbHBIX 0a3 JaHHBIX JIJISl U3yUEHUS TUCHUTIINHBIL.

Br16op MeTonoB 1 popm 00yueHHs 110 TUCHUIUTMHE ONPEeIAeTCs:

— 00LMMH 1eNsIMH 00pa30BaHUsl, BOCTUTAHUS, Pa3BUTHUS U MICUXOJIOTHYECKON MOATOTOBKU
00y4aromuxcs;

— O0COOCHHOCTSMH y4eOHON IUCHUILIMHBI W crnenuukord ee TpeOoBaHMA K OTOOpY
TUIAKTHYECKUX METOIOB;

— IeJIIMHU, 33JJa4aMi U COJEpKaHUEM MaTepHralla KOHKPETHOTO 3aHSTHS;

— BpEMEHEM, OTBEJICHHBIM Ha U3YYCHHE TOTO W HHOTO MaTepuana,

— YPOBHEM IMOATOTOBICHHOCTH 00YyUaIOLIUXCS;

— YpOBHEM  MaTepUaJbHOW OCHANICHHOCTH, HAIMYUEM OOOPYIOBAaHMS, HATJSIHBIX
0COOM, TEXHUUECKUX CPECTB.

Jlekiuu  garoT  OOydYalOIMIMMCS  CHUCTEMATH3UPOBAHHBIE 3HAHUS 10 JIUCIUIUIMHE,
KOHIEHTPUPYIOT X BHUMaHNUE HA HanOoJiee CI0KHBIX U BaKHBIX BOIIPOCAX.

Jlexiuu OOBIYHO M3JATalOTCS B TPAAULIIMOHHOM WM B TIpoOiieMHOM ctuie. [IpobmemMHbIi
CTWJIb TIO3BOJISIET CTUMYJIMPOBATh aKTUBHYIO MO3HABATEIbHYIO JEATENBHOCTh OOYYaIOIIUXCS U
UX UWHTepeC K JUCHUIUINHE, (OPMUPOBATH TBOPYECKOE MEBIIIIEHUE, Mpuderarb K
IPOTUBOMNOCTABICHUSIM U CPAaBHEHUSIM, JelaTh OO0OOIIeHHs, AaKTUBU3UPOBATh BHHUMAaHHE
00yYaromuxcst MyTeM MOCTAaHOBKU MPOOJIEMHBIX BOIPOCOB, MOOLIPATH AUCKyccH0. Bo Bpems
JCKIMOHHBIX 3aHATHH pEKOMEHAyeTCsl BECTH KOHCIEKTHpOBaHUME Y4YeOHOro matepuana,
oOpaiate BHUMaHUE HAa (HOPMYITHPOBKUA U KATETOPUHU, PACKPBHIBAIOIIME CYyTh TOTO HIW HMHOTO
SIBJICHUS WIH MIPOLIECCOB, BHIBOJIBI U MTPAKTUUYECKHE PEKOMEHIALIUU.

B koHIle nekmuu AenarTcs BBIBOJALI U OMPENESIOTCS 3aadyd Ha CaMOCTOSTEIBHYIO
paboty. B ciydae HemomoHMMaHHs Kakol-TMOO 4YacTH MpeAMeTa CledyeT 3alaTh BOINpOC B
YCTaHOBJICHHOM IOPS/IKE MPENOaBaTeNo.

KoHcnekt — 3T0 cucreMaTH3MpPOBAHHOE, JIOTUYHOE HM3JI0KEHHE MaTepualla MCTOYHHUKA.
Paznuuarorcs 4eThipe THIa KOHCIIEKTOB:

IInan-koHcnekm — 3TO pa3BEpPHYTHIM JETaNM3UPOBAHHBIM MJIaH, B KOTOPOM JOCTaTOYHO
MOIPOOHBIC 3aMKUCH TPUBOISATCS IO TEM ITYHKTaM IUIaHa, KOTOPBIE HYKIAIOTCS B TIOSICHEHUU.

Texcmyanvuwsiti KoHcnekm — 3TO BOCHPOHM3BENEHUE HanOoJiee Ba)KHBIX IOJOKEHUN U
(aKTOB NCTOYHHUKA.
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C60000HbINI KOHCNEeKm — OTO HYETKO W KpaTko c(opMyIHpoBaHHBIE (M3JI0KEHHBIC)
OCHOBHBIE TOJIOKEHHsI B pe3yJbTaTe IIIyOOKOTO OCMBICIMBAHMS Marepuana. B Hem Moryt
NIPUCYTCTBOBATh BBIITUCKH, IIUTATHI, TE3HCHI, YaCTh MaTepuana MOXET OBITh NpeicTaBIcHA
TUTAHOM.

Temamuueckuii Koncnekm — COCTaBIISIETCS HA OCHOBE M3yUYEHHS psijia ICTOYHUKOB H JaeT
0oJiee UM MEHEE MCUYEPITBIBAIOIINI OTBET MO KaKOK-TO cXeMe (BOTpOoCY).

[ToaroTOBICHHBI KOHCHEKT W pPEKOMEHIyeMas JIMTeparypa HCHOJIB3YIOTCS IpH
MMOATOTOBKC K 3aHATUAM CCMHHAPCKOTO THIIA. HOI[FOTOBKa CBOAUTCA K BHHUMATCIBHOMY
NPOYTEHUIO y4eOHOro MaTepuaia, K PEIIeHUI0 MPUMEPOB, 3a7ad, K OTBETaM Ha BOIPOCHL
IIpumepsl, 3a1a4u, BOIIPOCHI 10 TEME SABJISIIOTCS CPEACTBOM CAMOKOHTPOJIS.

MeTtoauyeckue yKasaHusi AJ1s OATOTOBKH K 3aHATHAM CEMHUHAPCKOI0 THIIA

OCHOBHOE Ha3HAYEHHE 3aHIATHI CEMHHApCKOr0 THIMA 3aKJII0YaeTCs B 3aKPEIUICHUH
IIOJIyYEHHBIX TEOPETUYECKUX 3HaHUM. JlJIg 3TOro CTyJIeHTaM IpeaaraioTcs TEOPETHUECKHE
BONPOCHI JIsl OOCYKIEHHS (€CTU ATO CEMHUHAPCKOE 3aHSATHE) M 3aJaHMs IJS MPaKTHYECKOrO
pelieHus (eciau 3TO MpakTUYecKoe 3aHsATue). KpoMe Toro, yuacTue B NMPAKTUYECKUX 3aHATHUAX
MpeanojaraeT OTpadOTKy M 3aKpEIUICHHE CTYJICHTaMH HaBBIKOB padOTHl ¢ HMH(pOpPMAIHEH,
B3aUMOJICHCTBUA C KOJUIETAMH M TPO(ECCHOHANBHBIX HABBIKOB (y4acTHs B IyOIMYHBIX
BBICTYIUICHUSIX, BEICHUS JUCKYCCUM U T.I1.).

[Ipy mnoaroroBke K 3aHATUH CEMUHApPCKOTO TUIIA MOXXHO BBIICINUTH 2 3Tama:
OpraHM3aIMOHHBIN; 3aKperyieHue U yriayOieHne TEOPETHUECKUX 3HAaHUM.

Ha mpepBoM »srame CTYIEHT IUIAaHUPYET CBOIO CaMOCTOSITEIbHYIO paboTy, KoTopas
BKJIIOUAET: YSICHEHHE 3aJaHusl Ha CaMOCTOSITENIbHYI0 paboTy; Moa00p pPEKOMEHIO0BaHHOU
JUTEpATyphl; COCTAaBJICHHE IUIaHA PabOTHl, B KOTOPOM OIPEICNSIOTCS OCHOBHBIE ITYHKTBI
MPEACTOSAIEH MOJTOTOBKH.

CocraBieHue iaHa JTUCHUILTMHAPYET U MOBBIIIAET OPraHU30BaHHOCTh B padoTe.

BTopoii 3Tan BKIKOYAET HEMOCPEACTBEHHYIO IMOATOTOBKY CTYAEHTA K 3aHSATHIO.

Haunnate Hago ¢ wW3yyeHMs pPEKOMEHIOBAHHOM  JMTepaTrypbl (OCHOBHOW U
JOTIOTHUTEbHOM). HeoO0XomMo MOMHHTB, YTO Ha JIEKUUU OOBIYHO paccMaTpUBAeTCs HE BECh
MaTtepual, a TOJbKO ero Hauboyiee BakHAs M CJOXHAsg 4YacTh, TpeOyromas MOSCHEHHUH
npenojaBaTesiss B KOHTEKCTE KOHTAaKTHOM paloTbl co cryneHTamu. OcTajibHas €ro 4acTh
BOCTIOJIHSICTCSI B MIPOLIECCE CaMOCTOSTENbHON paboThl. [lepeueHb TeOpeTHYECKHUX BOMPOCOB IO
KOKIOW TeMe, Ha KOTOpbIE CTYIEHTHhI JOJDKHBI OOpaTUTh 0cO00€ BHHMAHHE, OMPEIENIeTcs
IpenoaaBaTesieM, BEAYIIUM COOTBETCTBYIOIIEE 3aHATHE, M 3apaHee JOBOJIUTCS 10 CBEIEHUS
oOyyJaronuxcs.

3anauyy, MpPaKTUYECKUE 3aJaHUS, MPEACTABICHHBIE IO JUCLUIUIMHE, UMEIOT MPAKTUKO-
OPHUEHTHPOBAHHYIO HAIPABIECHHOCTD.

Pemenue 3agauu MoKeT OBITh IPEJICTABICHO B MUCHMEHHOM WU yYCcTHOU opme. B crydae
BapHAaTUBHOCTH PELICHHUS 33/1a4U CclieAyeT 000CHOBATh BCE BO3MOKHBIE BAPUAHTHI PELLICHUSI.

B cBsa3u ¢ stumM pabora ¢ PEKOMEHIOBAHHOW IuTeparypoit obs3arenbHa. Ocoboe
BHHUMaHUE MPH 3TOM HEOOXOIUMO 0OpaTUTh Ha COJIep:KaHNEe OCHOBHBIX MOJIOKEHUHN U BBIBOJOB,
O0O0BsICHEHUE SBJICHUH M (DaKTOB, YSICHEHHE NPAKTUYECKOTO NPHIIOKEHHUS pPacCMaTpHUBACMBbIX
TEOPEeTUUECKHX BONpocoB. B mporiecce 3Toil pabOThl CTYNEHT AOKEH CTPEMUTHCSA MOHSTH U
3allOMHUTH OCHOBHBIE MOJIOXKEHMSI PaCCMAaTPUBAEMOr0 MaTepuasia, IpUMeEphl, OSICHSIIOIINE €To,
pa3zobpaThCs B WULTIOCTPAaTUBHOM MaTepuale, 3a/1adyax.

3akaH4YMBATh MOATOTOBKY CJIEAYET COCTaBJICHUEM IIaHa (IIEPEYHsSI OCHOBHBIX ITYHKTOB) IO
u3ydaeMoMy matepuainy (Bompocy). Takol miiaH MO3BOJSET COCTaBUTh KOHIIEHTPUPOBAHHOE,
CKaTo€ MPEACTABIECHUE 10 U3Y4aeMbIM BOIIPOCAM U CTPYKTYpPHUPOBATh N3YUEHHBIN MaTepHUall.

B cTpykType 3aHATHI CEMHHApCKOrO THIIA TPAJULHUOHHO BBIACISIOT CICAYIOIINE HTAIlbl:
1) opraHM3alMOHHBIA 3Tam, KOHTPOJIb HMCXOAHOTO YPOBHSA 3HaHWUN (0OCYXIEHHE BOIIPOCOB,
BO3HUKILIUX Yy CTYJEHTOB IIPH MOATOTOBKE K 3aHATHIO; 2) UCXOJHBIM KOHTPOJb (TECTHI, OMPOC,
IIPOBEPKAa IHUCBMEHHBIX JOMAlIHUX 3aJaHUW M T.[.), KOPPEKIHUs 3HAHUH CTYIEHTOB; 3)
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oOydaromuii 3Tar (nmpeAbsBlIeHUE aJTOPUTMA PELIEeHUs 3aJaHUi, HHCTPYKIUH 10 BBITOJIHEHUIO
3a/laHui, BBIMTOJIHEHUSI METOJUK U JIp.); 4) caMOCTOsITeNIbHAs paboTa CTY/IEHTOB HA 3aHATHU; 5)
KOHTPOJIb KOHEUYHOTO YPOBHSI YCBOSHUS 3HAHUH; 6) 3aKITIOUNTEIBHBIHN Tall.

Ha 3ansTHii ceMHMHApCKOro THUIIa MOTYT HpPUMEHSTHCA cienyromue (opMbl pabOTHI:
¢bpoHTaNnbHAs - BCE CTYACHTHI BHIOJIHSIOT OJHY M Ty e paloTy; rpyImoBas - OJHA U Ta e
paboTa BBITIONHSETCS TpynmaMud w3 2-5 4YeNOBEK; WHAMBHIyallbHAs - KaXIbIH CTYIEHT
BBITNOJIHSAET UHIMBUYaIbHOE 3a/laHuUE.

@dopMazaHATUH CEMHUHAPCKOro THMA: 1) TpajuIMOHHAS MyTeM TEOPETHYECKOTO
00CYyXJIeHUSI CHOPHBIX BONPOCOB TEMbl MyTEM MPOBEACHHSI YCTHOTO OIpOCa CTYAEHTOB: 2)
WHTEPAKTUBHAS (TEXHHUKA «MO3TOBOTO IITypMay, padoTa B MaJIbIX TPYIIIAX U Tp).

TexHHKa «MO3rOBOTO IITypMay

B nensix nmorpyeHus CTyJI€HTOB B TEMY MCIOJIb3YETCsI TEXHUKA «MO3TOBOrO IITYypMay IO
Haubosee NUCKYCCHOHHOMY BOINPOCY TEMbI, HE HMEIONIeMYy OJHO3HayHoro pemeHus. Llenp
IPOBEIECHUSI MO3TOBOTO LITYpMa B Hayalle 3aHATHS 3aKJIOYAeTCs B BOBJICUCHHHM B MPOIECC
o0ydeHHs BceX clymiaTeneld ayJuTOPUH U aKTUBHU3ALMH WX MBICTUTEIBHON IesTeNbHOCTH,
JTUATHOCTHUPOBAHUM OIBITA U 3HAHUH CTYJCHTOB.

B pesynprare ywactusi B MO3TOBOM IUTypME€ CTYACHTaMU OTpPa0aThIBAIOTCS HaBBIKU
NoJy4YeHus U paboThl ¢ umHpopMmanuend (B YaCTHOCTH, CTYIEHTAMHU OCYIIECTBISETCS aHAU3
MOJTyYEHHBIX OTBETOB, BBbIIEJICHHE CBEACHUN, HMEIONMX M HE HMEIOIIUX OTHOILIEHHE K
oOcyxaaemMoii mpobiieMe, OOHapyKEHHE CYHIECTBYIOIIUX MPoOiIeM U MmpoOeroB, MPOBOAUTCS
KJIacCU(UKaLKs CBEIACHHUM MO pa3IUYHBIM OCHOBAHHSIM), a TaKKe€ HaBBIKA B3aMMOJCHCTBHS C
KoJIJIeraMu (CTYJICHTaMH) MPEAOCTABISAETCS BO3MOXKHOCTD OLEHUTh COOCTBEHHYIO TOUKY 3pEHHS
W YCIIBIIIATh MO3UIUHU APYyTruX oOyuatomuxcs). [IpogomxutenbHOCTh — 15-20 MUHYT.

PaGora B ManbIx rpynmnax

PabGora B Maniblx Ipynmax HCHIONb3yeTCs A KOJUIEKTUBHOTO MOMCKAa MPaBHIBHOTO
BapUaHTa WJIM HECKOJbKHX BApUAHTOB IMPEUIOKEHHBIX K JAaHHOW Teme OJIOKOB BOIIPOCOB,
3aganuii. C 3TOM 11eblo MpernoiaBaTeieM CTYASHThl pa30MBalOTCs Ha Majible pabodrie TPyl B
coctaBe He Ooiiee 3 YeNIOBEK UM MM IpPEeUIaraloTcs A oO0CyXKIeHHs U perieHus: npodiemsl. 1o
OKOHYaHUU pabOThl B MaJION Tpynme CTYJIEHTbl MPE3EHTYIOT IOJyYEHHBIE pe3yibTaThl U
00CYX/Ial0T MX C APYTUMU CTYyACHTaMH B (opMare KOMMEHTHpPOBaHUS OO TucKyccuu. B
pe3ynbrare ywyactuss B paboTe B MalbIX Tpynmnax CTyIAEHTaMHU OTpabaThIBAIOTCS HAaBBIKU
NOJy4YeHus, oOMeHa U paboThl ¢ HH(pOpMAIMEH, a TaKkkKe MPo(hecCHOHANBHO 3HAYMMbIE HAaBBIKH
B3aMMOJCHCTBUS € JPYrMMH JHIAaMU B (opMe COTpYIHHUYECTBA, AKTHUBHOTO CIIyIIAHUS,
BbIpabOTKH 0011ero pemenus u ap. [IpogomkurensHocts — 1-1,5 yaca.

B Tedenue 3aHATUS CTYAGHTY HEOOXOIMMO BBINOJHUTH 3a/laHus, BbIJAHHBIC
IpernoJiaBaTesieM, BBINOJIHEHNE KOTOPBIX 3auMTHIBACTCA, KaK TeKymlas paboTa cryneHta. s
yculieHusT Tpo(eCcCHOHATbHOW HANpPaBIEHHOCTH 3aHATUH CEMHHAPCKOrO THMAa BO3MOXHO
IpoBe/ieHuEe OMHAPHBIX 3aHATHUH, ITOCTPOCHHBIX Ha OCHOBE MEXIPEIMETHBIX cBsizel. Ha Takux
3aHATUAX PE3YJIbTaThl MPAKTUYECKUX 33JaHUM, MOJYUYEHHBIX MO OJHOM JUCUUIUIMHE, SBISIOTCS
OCHOBOH JIJIs1 MX BBIIIOJHEHHUS IO APYTOW AUCHUILINHE.

Metoanuyeckue yKa3aHus JJi1 BHINOJHEHHUS CAMOCTOATEIbHON padoThl

3amaun  caMOCTOSITEILHOM  BHEAYJIUTOPHOW palbOThl CTYJIEHTOB 3aKJIIOYAIOTCS B
MPOAOJDKCHUN U3YUCHUSA TCOPCTHYCCKOI0 MarcpHaia JUCHUINIMHBI U B PA3BUTUH HABBIKOB
CaMOCTOSITENIbHOTO aHAJIN3a JIUTEPATYPHI.

CaMocCTOATeIbHOE TEOPETHUECKOe OOYYCHHE IMPENAIoiaracT OCBOCHHE CTYICHTOM BO
BHEAYIUTOPHOE BpEMsS PEKOMEHIYEeMOW MpernojaBaTeeM OCHOBHOM U JOMOJHHUTEIbHOMN
autepaTyppl. C  93TOH LEAbI0 CTYAEHTaM pPEKOMEHIYETCS IOCTOSIHHO 3HAKOMUTBCS C
KJIACCUYECKUMH TEOPETHUECKUMU UCTOYHUKAMU 110 TeMaM JTUCHUIUIMHBI, a TaKK€ C HOBUHKaMU
JIMTCPATYPhI, CTaTbsAIMU B ICPUOAUUCCKUX U3JAHUAX, CIIPABOYHBIX ITPABOBBIX CUCTCMAX.

Jnsa  nydmero  MOHMMaHWS — MaTepuaiga  IelecooOpa3HO  OCYIIECTBISATh  €ro
KOHCIIEKTUPOBAHUE C BO3MOXKHBIM TOCIEIYIONINM €ro 00CyK/IeHHEM Ha 3aHSATHS CEMUHAPCKOTO
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TUTA, Ha HAyYHbIX CEMUHApax M B HHIUBUIYaJIbHBIX KOHCYJIbTALUAX C MPENOJABATEIIEM.
®opMBbI KOHCIIEKTUPOBAHUS MaTEpHUaa MOTYT OBITh Pa3IMYHBIMHU.

dopmMamMH  KOHTPOJII 3a CAMOCTOATEIbHBIM TEOPETHUYECKHUM OOYUYEHUEM  SIBIISIFOTCS
TEOPETHUYECKUE  OIMpOChl, KOTOpPbIE OCYHIECTBISIOTCS MpEnojaBaTelieM Ha  3aHITHAX
CEMHUHApPCKOIr0 THIA B YCTHOM ¢opMe, Mpecieqyolire Iejib TPOBEPKU 3HAHUM CTYACHTOB IO
OCHOBHBIM TMOHSATUSAM U TEPMHUHAM [0 TeME JUCHUIUIUHBL. B ciyuyae npeacraBieHus CTyAEHTOM
BBIMIOJJTHEHHOTO WM B IHCbMEHHOM BHJE KOHCIIEKTa IO MPEIIOKEHHBIM BOIPOCAaM TEMBI,
BO3MOYKHA €r0 3alllUTa Ha 3aHSATUU CEMUHAPCKOTO TUIIA WU B UHIUBUIYAIbHOM MOPSIKE.

Pemennie 3amad ocyliecTBISETCS CTYIEHTAaMU CaMOCTOSITEIbHO, PE3yJbTaThl PElICHUs
3a/1a4 MPEACTaBISIOTCS Ha 3aHSITUH CEMHUHAPCKOTO THIA B YCTHOU (hopme, MUCbMEHHOH (opme,
B (hopMare paboThl B MaJIbIX IPYyMIax, y4acTUs B JUCKYCCHSIX.

B cBsa3u ¢ Tem, uro paboTa ¢ 3amavyamMu OCYIIECTBISIETCS BO BHEAYJIUTOPHOE BpEMs,
CTYJEHT MOKET IOJIb30BaThCs JIOOBIMU HCTOUYHHUKAMH M JOJDKEH MPEICTaBUTh Pa3BEPHYTOE,
apryMEHTHPOBAHHOE pellIEHUE KaXKI0M 3a1a4H.

KinioueByto ponb B MIaHUPOBAHUU WHIUBUAYAJIbHOW TpPAaeKTOpUU OOy4YeHHUS IO
TUCLUIUIMHE UTpaeT onepescaiowas camocmoamenvras paboma (OIIC). Takoit tun oOyueHus
mpeayiaraeTcsi B 3aMEHY TPAAUIIMOHHOW PENpOAYyKTHBHOW  CaMOCTOSITENIBHOW pabore
(caMOCTOATEIPHOE TOBTOPEHHE YYEeOHOTO0 Marepuaia H PACCMOTPEHHBIX HA 3aHITHSIX
QJITOPUTMOB JICWCTBHI, BBITIOJIHEHHE 10 HHUM aHajornuyHbeix 3amanuii). OIIC mpenmonaraer
CIIEIYIOIINE BUABl CAMOCTOATEIBHBIX pabOT: MMO3HABATEIHHO-TIOUCKOBAs CAMOCTOSITENbHAS
paboTa, mpenrnosararoniasi MOArOTOBKY JIOKJIA0B, BBICTYIUICHMM Ha 3aHATHUAX CEMHUHApCKOTO
THUIA, 10A00p JIUTEPATYPhl IO KOHKPETHOH npolieMe, HanucaHue pedepaToB U Jp.; TBOpUECKas
camocTosTenbHas paboTa, K KOTOPO MOYKHO OTHECTH BBIIIOJIHEHUE CIIEIUATBHBIX TBOPUECKUX U
HECTAHAAPTHBIX 3aJaHUN.

3amaya mpemojaBaTeNis Ha JTane IJIAHUPOBAaHUS  CaMOCTOSITEIbHOM paboThl  —
OpPTraHW30BaTh €€ TAKUM 00pa3oM, 4TOObI MAKCHMAIILHO YY€CTh WHAUBUAYAIbHBIE CIIOCOOHOCTH
KaXXI0ro 00ydYarolierocs, pa3BUTb B HEM I103HABATEIbHYIO MOTPEOHOCTh M TOTOBHOCTH K
BBITIOJTHEHUIO CaMOCTOSITENIbHBIX paboT Bce Oosiee BHICOKOTO YypoBHS. CTyHEHTHI, MPUCTYTAs K
W3YYEHUIO TeM, JOKHBI TIPUMEHUTh CBOM HaBBIKM pabOTBl ¢ OuOMHorpapuIecKuMu
UCTOYHUKAMU U PEKOMEHIYeMOW IUTEepaTypoil, yMeHHe dYeTKo (OpMYIUPOBaTH CBOIO
COOCTBEHHYIO TOUYKY 3pEHMS M HaBBIKM BEJCHUS HAayuUHBIX JUCKyccuil. Bce moarotosineHHble U
MPEJICTABICHHBIE TEKCTHI JOJDKHBI SBISATHCS PE3yJIbTATOM CAMOCTOSATEIHHOW HH(OPMAIIMOHHO-
AQHAIUTUYECKON paboThl CTydeHTOoB. Ha HX OCHOBE CTYJIEHTHI TOTOBAT MaTepHalibl s
BBICTYIUICHUM B XOJ€ MPAKTUYECKUX 3aHATHUM.

MeTtoanyeckue peKOMeH1alHMH 110 MOATr0TOBKe U 0(popMiIeHUI0 pedepaTa

PedepaTuBHoii pabGoToii sBisieTcss 0030p JHUTEpATypbl MO HCCIEAYEMOW TEMaTHKE.
Pedepar mpencraBnser coOoil OAMH W3 ITANOB HAYYHO-UCCIEIOBATEIBCKON paboTHI,
OCHOBHBIMHU 33/1a4aMU KOTOPOH SIBIISETCS:

1. YriayOnenue TeopeTUdeCKUX 3HAaHUM.

2. Pa3BuTHe y CTYJIEHTOB CIIOCOOHOCTEH 0000IaTh W aHAJIU3UPOBATH PE3YIBTATHI,
yMeHHs paboTaTh CO CHEIHAIBLHOMN TUTEPATyPOl.

3. 3akperuieHue W pa3BUTHE YMEHUW W HAaBBIKOB, TBOPYECKOTO MEPEHOCA M3YUYECHHOM
TEOPUU JJIsl PEIICHUS MPAKTUYECKUX 3a/1a4.

4. OBnanenue PyHIaMEHTAILHBIMA OCHOBaMU OyyIiel mpogeccumu.

B 00s13aHHOCTH CTyeHTAa IpU NOATrOTOBKE pedepara BXOIUT:

- TIOCEUIeHHE KOHCYJIbTAlUi CBOETO PYKOBOIUTEIS;

- CaMOCTOATENbHOE M3yYeHHE PEKOMEHIOBAaHHOM JIUTEPaTyphl U 3aKpEIICHHE HaBBIKOB
paboTHI ¢ TUTEPATYPHBIMU UCTOYHUKAMU;

- OBJaJIeHHE HAaBBIKAMU aHAIM3a U 00001eHN COOPaHHOTO JIUTEPATypHOrO MaTepHasa;

- OBJaJicHWE HAay4YHOW JIOTUKOW pedepara, MOHMMaHUS IeNu, 3anad, oObEeKTa U
npeMeTa UCcCaeI0OBaHus, UCIIOIb3YEMbIX METO/IOB U IIPUEMOB;
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- COBEpIICHCTBOBAHWE YMEHUS TPaMOTHO, JIUTEPATypPHBIM SI3bIKOM H3JIarathb
pE3yNBTATHI U JIENIaTh CAMOCTOSITENILHBIE BHIBOJIBI;

- odopmieHne pabOTBl B COOTBETCTBUU C TPEOOBAHMSIMHU JCTETHKHA, HOPMaMH
opdorpaduu 1 oOUMMH IPAaBUIAMH JIUTEPATYPHO-Tpaduyeckoro ohopmieHus;

- peryisipHbId OTYeT TMepell CBOMM HayYHbIM PYKOBOJUTENIIEM O BBINOJIHEHUU
3aIITAaHUPOBAHHBIX JTAamoB pPabOThl, HHPOPMUPOBAHHWE O TMOJYYCHHBIX MTPOMEKYTOUYHBIX
pe3ynbTarax;

- cTporoe CcoONIOZICHHE HAMEYEHHBIX CpPOKOB 3aBEpILEHHsS 3TamoB  padoTH,
CBOEBPEMEHHOE MPEICTABICHUE €€ PYKOBOIUTEIIIO.

Bbi0op TeMBI CTYJEHTaMMOCYIIECTBIISIETCS IO NPELIaraéMod NPUMEpPHOW TEeMaTuKe
pedepaToB, KOTOpass COOTBETCTBYET pabodeil mporpaMme M YYUTHIBAET crenuduky ydeOHOTO
3aBeJicHUs. BMmecTe C TeM CTyIEeHTY MNpeAoCTaBisieTCs MPaBO B3STh HHYIO TeMy, KOTOpas
ABIIIETCS ~ HA4YalbHBIM  3TAallOM WM  NPOJOJDKEHHEM €ero  MpaKTHUYecKOoil  HaydHo-
UCCIIEIOBATEIbCKONW pabOThl, YUUTHIBAET €0 JIMYHBIC HHTEPECHl U CKIOHHOCTH, CIIOCOOHOCTH, a
TaK)XK€ YPOBEHb TEOPETHYECKUX 3HAHUKW W TPO(PECCHOHATBLHON MPAKTUYECKON MOATOTOBKH M
JlaeT BO3MOXHOCTh TBOPYECKH MOJIOUTH K ee pa3paboTKe.

CaMocTosTeIbHO BBIOMpas TeMy, CTYACHTY HEOOXOJUMO YYecTbh CIEAYIoIue
00CTOSITENHCTRA.

Bo-miepBbix, Tema paboOTBHl JOMKHA OBITh AaKTyaJlbHOW. 3HAYMMBIM TPU3HAKOM
AKTyaJIbHOCTH TEMBbI SIBIISIETCS €€ OTHOIIEHHE K MmpoOaemMam, HaJl KOTOPBIMH B HACTOSIIEE BpeMs
AKTHBHO pabOTarOT yUEHBIE.

Bo-BTOpBIX, TeMa pabOTHl JOMKHA MMETh BBIXOJ] Ha pPEIICHHE MPAKTUYSCKUX
SKOHOMMYECKHUX 3aJa4.

B-tpetbux, Tema paboThl JOHKHA HMMETh SICHO OYEpPYCHHBIE TPAHUIBI - YETKO
BbIJICJICHHBIE 3aJ]aud W TpeIMeT uccienoBaHus. UpesmepHO oOmupHas TeMa He TO3BOJISET
u3ydaTh IpoOieMy yriyOJeHHO. DTO 4acTO NMPUBOAUT K OOMIIMIO CIIyYailHO MPHUBIEKAEMOTO
TEOPETUYECKOr0 MaTepralia U B KOHEYHOM UTOT€ K MOBEPXHOCTHOMY OCBEUICHHUIO UCCIIEeTyeMOM
poOIEMBI.

3HaHMEe W TIOHMMaHHWE Ha3BAHHBIX [OJIO)KEHUH TOMOXET TMpaBWJIbHO BHIOpAThH
KOHKPETHYI0 TeMy pedepara, a Takke B HM3BECTHOH Mepe HpeloIpenesiseT YCHEUIHOCTh ee
BBITIOJTHEHHUS.

BriOpanHast Tema 00513aTeNIbHO YTBEPXKIACTCS PYKOBOIUTEIIEM.

Coop u 00padoTka yueOHOro MmaTepuasa

[ToaroroBka pedepata HauYMHACTCS C aHANU3a JIUTEPATYPHBIX MCTOYHUKOB. st Toro
yTOOBl WMETh TIOJIHOE TMpeACTaBiIeHHE 00 u30paHHON TeMe, I1enecoo0pa3HO H3YYHTh
COOTBETCTBYIOIIYIO TJiaBy (T7aBbl) ydeOHMKA. 3areM CleayeT NPUCTYNHTh K TIyOOKOMY
U3YYECHUIO TUTEPATyphl U MaTeprasa NepuoIuIecKuX U31aHuM.

[lonrotoBka  pedepara mpeamoiaraeT  CaMOCTOSTENBHBIM  MOUCK  CTYJIEHTOM
JUTEPATYPHBIX UCTOYHUKOB 11O BEIOpaHHOU Teme. [loaToMy paboTa B OMOIMOTEUHBIX KaTajaorax,
MOWCK HYKHBIX CTaTeil B MOANIMBKAX >JKyPHAIOB M Ta3eT SBISIOTCS BAXHEUIIUM COCTABHBIM
JJIeMEHTOM Hamucanus pedepara. Pe3ynapTaromM Takoro mnoucka JOJDKEH CTaThb CIHCOK
JUTEPATyphl TI0 HCCIEAYEMOM TeMe, MOTOIHSIONMN U PaCIIUPSIONINI OCHOBHYIO JTUTEPaTypy,
PEKOMEH/I0BaHHYIO HAyYHBIM PYKOBOIUTEIEM.

ITpu cobecenoBanny WM 3alMTe pedepara CTyAeHT AOJDKEH MOKa3aTh 3HAHWE HE MEHEe
5-10 nuTepaTypHBIX HCTOYHUKOB, KOPPEKTHO U OOOCHOBAaHHO MPEJCTABIECHHBIX B CIIHCKE
UCIIONIL30BaHHON JnuTeparypbl. Cleayer MOMHHUTH, YTO UTCHHE, CIEIUATbHOE W3YYCHUE
JUTEepaTyphl HENb3s MpeBpaliaTh B MEXaHWYECKOe HakarjuBaHue 3HaHuil. CoBepiIeHHO
HEJIOIYCTHMO, €CIM YTEHHE CONPOBOXKIACTCS MPOCTHIM IEepPENHUChIBAHUEM yueOHHKA, OpOLIIop,
MOHOTpaduid UK CTaTeH U3 KypPHAJIOB.

OMHOBPEMEHHO C M3yYEHUEM JUTEPATYpPhI CIEAyeT MOAOUpaTh MPUMEPHI U3 MPAKTUKH
JUTSL WJUTFOCTPAIIUU TEOPETUYECKUX MTOJI0KEHUH.

CocraBJ/ieHue IJ1aHa
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Ilocne BbIOOpa TEMbl M aHaJIW3a PEKOMEHIOBAHHBIX JIMTEPATYPHBIX HCTOYHHMKOB
HEOOXOMMO COCTaBHTb NPUMEPHBIA IUIAH, TO €CTh O0003HAYUTh OCHOBHBIC HAIPABICHUS
HPEACTOSILEH e TETbHOCTH.

[Tnan paGoThI - 3TO MEpeyYeHb pa3zenoB, naparpadoB WIK MyHKTOB, COCTABICHHBIN B TOU
II0CJIEI0BATENBHOCTH, B KAKOW OHM JaHbl B pedepare.

Hameuennslii mnan pa®oThl 1eaecoo0pa3Ho 0OCYAUTh C HAyYHBIM PYKOBOAMTEIEM. DTO
NO3BOJMUT M30paTh Haubojee ONTHMANbHBIM IyTh BBIMOJHEHUS PabOTHI, JacT BO3MOXKHOCTb
COCPEJOTOYUTh YCWJIMS Ha OCHOBHBIX HauOojiee BaXXHBIX €€ JJIeMEHTax, H30exarb
HeperpyKeHHOCTH BTOPOCTENEHHBIM U1 N30paHHOM TEMbl MaTEPHAIIOM.

CrpykTypa padoTsl

Pedepar nomkeH comepikaTh HECKOJIBKO JIOTHUECKHUX YACTEW, paCIONIOKEHHBIX B
OTpeIeNIEHHOM MOCIeI0BaTeIbHOCTH U UMETh OINpeNleIeHHOe OopopMIIeHue. Tumynoubiil aucm.
Cooeporcanue. Beeoenue. Ocnosnasn yacme. 3axnouenue. Cnucox ucnonb3yemulx UCOYHUKOS.

Cooepotcanue TpenCTaBIseT cOOOM CTPYKTYpy pabOThl ¢ yKa3aHMEM Hadajia Ka)KI0To
pazzena.

Beeoenue sBnsercs BCTYNHUTENbHBIM Pa3elioM padOThl, B HEM OINPEACNAIOTCS: LEThb
paboThl; OOBEKT WM IpPEAMET HCCIEeIOBaHMS; METOJbl JOCTIKCHHS LENU; 3a7ayd, KOTOpbIE
CTaBUT CTYJCHT; CTENEHb WM3YYEHHOCTH MpobOiieMbl Kak y Hac B Poccuu, Tak u 3a pyOexoM.
31ech TaKKe aeTcs KpaTkoe 000CHOBaHME, [TOUYEMY BHIOpaHHAs TeMa JEHCTBUTENBHO 3HaYMMa
U aKTyalibHa C TOUKH 3peHus Oy ryiied npodeccuoHaIbHON AeSITENbHOCTD CTYIEHTA.

OcHognasn yacme.

Copep:kaHre OCHOBHOW YacTHU JIOJDKHO PACKPBITh LIETU M COOTBETCTBOBATH HA3BAHHUIO
TeMbl. BBINONHsETCS OHA Ha OCHOBAaHMU M3YUYEHHs JIUTEPATyphl, IPOBEICHHS pazHOOOpa3HbIX
HCCIIEAOBAaHUI, 0000IIEHUN CBOETO JINYHOI'O OMLITA.

OcHoBHas 4acTh paszzaensercs Ha 2-4 paszzaena (TJ1aBbl), IPUMEPHO PABHBIX MO 00BEMY.
Paznen - 370 3aKOHYEHHAs! MBICIb C BBIBOJIOM, BBIBOJIBI MOTYT OBITH BBIZICJICHBI B KOHLIE pa3zelna
KpacHOW CTPOKOM WJIM CIIOBOM "BBIBOJIBI".

KonkperHoe copepkaHue Kakaoro M3 pas3fesioB OOyCIOBIMBAETCS OCOOEHHOCTSIMU
TEMBI U MPEJICTABICHUSIMU CTYJICHTa O PACIOJIOKEHUN HapaOOTaHHOTO MaTepHalla.

Jlnig mydiiero oObsICHEHHsI MaTepuana Heo0X0AUMO IPUBOJUTH PAKTUYECKUE TPUMEPHI,
UCIIOJIb30BaTh IU(POBBIE JTaHHBIC, TAONMIBI, CXEMBbl, JUArpaMMbl U JAPYrOoW aHATUTUYECKHM
MaTepua.

3akniouenue

B 3akmtoueHnu moaBOJSTCS UTOTH BBINOJHEHHON paboThl. 3/1ech HEOOXOIUMO OMUCATh,
9yTO OBUIO CAETAaHO M K KaKUM BBIBOJAM BbI MPHUIILIH, YTOObI JOCTUTHYTbH, MOCTABICHHYIO BO
"Beenenun" 1enb. BeIBOIBI MOTYT MOATBEPKAATh WJIM OMPOBEPTaTh CIPABEIJIMBOCTh TON WIIU
MHOM TEOpUHM, KOTOPYH0 MHCCJIENOBal aBTOp, YCTaHABIMBAaTh ONPEICICHHbIE CBSA3M U
3aBUCUMOCTH, KOHCTaTHpOBaTh (aKThl, coaepkaTh OOOOIIEHHUS WU TPAKTUYCCKHE
pexomenaanuu. [TocrapaiiTech Takke OLIEHNUTH, Kakue (pakTopsl Bl HE y4iIu Ha MEPBBIX dTarmax
MOJTOTOBKU PabOTHI, UTO U KaK MOXKHO B OyJIyIlleM c/iejaTh MHAa4Ye U T.1.

Cnucok ucnoib3yemuix ucCmo4HuKog

Jlnis BbIMoIHEHHUs] paboThl HEOOXOAMMO H3YUUTh CIEUUATIbHYIO JUTEpaTypy, KaTalorH,
CIPAaBOYHUKH, TA3€THBIE U XypHAJIbHBIC CTaThU, COOPHUKH U MOHOTpaduu. Odopmiisis CIUCOK
JUTEpaTyphl, BAXKHO HE MPOCTO MEPEUUCIUTh Ha3BaHUS KHUT M CTaTeH, B3ATHIX U3 KAaTaJoOroB
OMOIMOTEK WM U3 UMEIOIIUXCSA BO MHOTMX KHHraxX CIIMCKax JHUTEpaTyphl. 37ech HE0OX0IUMO
yKa3aTb T€ UCTOYHUKHU, C KOTOPHIMHU CIYIIATENO AOBEJIOCh MOpaboTaTh, U3 KOTOPHIX OBLIO YTO-
TO B3SITO B CBOIO Pa0OTy WJIM, HANpPOTUB, YTO BBI3BAJO HECOIJIACHE aBTOpAa M MOIYYHIIO
ONPOBEPKEHUE HA CTpaHULIaxX pedepara.

[opsiaok 3amUTHI

VYcnemHo BBINMOTHEHHYIO pa0oTy IMpernojaBaTelib JOMyCKaeT K 3alluTe, KOTopas
IIPOBOAMTCSA B ONPEIEIIAEMOE MPENO0IaBaTENEM BpeMs 110 COTTIACOBAHUIO CO CTYACHTAMH.

26



Ha 3ammTe aBTOp B CBOEM KPaTKOM BBICTYIUICHHH: COOOIIAET O CYINTHOCTH BBIOpaHHOU
TEMBl W OCOOCHHOCTSAX pabOThl HaJ HeW; OCTaHABIMBAETCS Ha Haulojee XapaKTEePHBIX
TEHJICHIMSIX W pe3yJbTaTax, IMOJyYCHHBIX B XOJE BBIIIOJHEHUs paboTHI; AelaeT HeOOXOIMMbIe
BBIBOJIBI U PEKOMEHJIAINH; OTBEYaeT Ha BOMPOCHI U 3aMEYaHusl, yKa3aHHbIC MPETOAaBaTeseM, a
TaKXe Ha JIPYTHe BOIPOCHI MTPEToIaBaTelisi B 00beMe TeMbI pabOTHI.

3amuTta pedepata mpoxoauT Ha 7-8 Hedene, kKak B Qopme coOecemoBaHUS C
PYKOBOIUTENEM PabOTHI.

BriaBuikenue pegepaTtoB Ha KOHKYpPC

Jlyamue pedepaTsl BBIABUTAIOTCS HAa KOHKYpC HaydHbIX pabor Cepepo-KaBkasckoro
COLMAIIBHOTO HHCTUTYTA.

MeTtoauyeckue yKa3aHus 110 BbINOJTHEHHI0O KOMIILIOTEPHOM NPe3eHTaluH.

CnoBo «mpe3eHTalMs» 0003HAYaeT IMpeJcTaBieHue, AeMoHcTpanuioo. OObMHO AJis
KOMIIBIOTEPHOM IPE3EHTAUUU HCIIOIb3YETCS MYJIbTUMEIUNHBIM IIPOEKTOP, OTPAXKAIOLIUN
COJIEP’)KMMOE 3KpaHa KOMIIbloTepa Ha OOJBIIOM »JKpaHE, BBIBEUICHHOM B ayAUTOPHU.
[Ipe3enrtanus npeacrasisier co00il COBMEIIEHHE BHACOPSAAA - MOCIEIOBATEIBHOCTH KaJpOB CO
3BYKOPSIIOM - TIOCIEJOBATEIbHOCTBIO 3BYKOBOTO CONpOBOXAEHMSA. lIpeseHtanusa Ttem
spdexTuBHEE, YyeM B OoiblIel Mepe B HEHl HCHOIB3YIOTCS BO3MOXXHOCTH MYJIbTHMEANA
TEXHOJIOTUH.

IIpe3enTanmus npeacraBisieT coOOW MOCIEAOBATEIHHOCTh Cala0B. OTIOENbHBIN claiija
MOJKET COJIep’KaTh TEKCT, pUCYHKH, (poTorpaduu, aHMMAaIIIO, BUAEO U 3BYK.

C ToukM 3peHusl OpraHu3aliy NPE3eHTAMN MOXKHO Pa3AeIuTh Ha TPU Kilacca:

- HIHTEPAKTUBHBIE NIPE3CHTALUN;

- IPE3EHTALH CO CLICHAPUEM;

- HEMPEPBIBHO BBINOJIHSAOIINECS TPE3CHTALNH.

NHTepakTHBHAs NMpe3eHTANMA - JUAJIOI MEXKIY I0JIb30BaTeeM M KOMIbIOTEpoM. B
3TOM Clly4ae MpEe3eHTAIMEN YIpaBIsAeT MOJIb30BaTeNlb, T. €. OH CaM OCYIIECTBIISIET IOUCK
uH(pOpMaLKK, OTPEIEISIET BpeMsl €€ BOCIIPUATHS, a Takke 00beM Heo0XoauMoro mMarepuana. B
TaKOM peXUMEe padoTaeT Y4YEeHUK ¢ oOydaromed mIporpaMMou, peann3oBaHHONH B ¢opme
MYJIbTUMEINIHOMN npe3eHTauuu. [Ipu nnauBuyansHON paboTe MyJIbTUMETUINHBIN TPOSKTOP HE
TpeOyercs. Bce HMHTepakTHUBHBIE NPE3EHTALMHM HWMEIOT OOIlee CBOWCTBO: OHU YIPABISAIOTCA
COOBITUSIMH. DTO O3HAYaeT, YTO KOTJa MPOUCXOAUT HEKOTOpoe COOBITHE (Ha)XaThe KHOIKH
MBIIIY WM TO3UIIMOHUPOBAHUE YKa3aTelsl MBIIIN HAa SKPaHHOM OOBEKTE), B OTBET BBIMIOJIHAETCS
COOTBETCTByIOIIee JneiicTBue. Hampumep, mocne menyka MblMbi0 Ha ¢Gororpaguu KapTUHBI
HauYMHAEeTCs 3ByKOBOM paccka3 00 ucropuu ee coznanus. [lpeseHTauus co cueHapueM - Mokas
CJIaliIOB IOJI YHpaBJICHHUEM BEAyIIEro (JOKIaauyuka). Takue Mpe3eHTalMl MOTYT COJepXkaTb
«IUTBIBYILIIME» MO SKpaHy THUTPbI, aHUMUPOBAHHBIM TEKCT, AWarpaMMbl, TpaduKu U JApyTUe
wiuntoctpauuu. [lopsanok CMEHBI CIalI0B, a TAaKXKe BpPEMs JAEMOHCTpPALMU KaXJIOro ciaiaa
onpenenser NokiIaquuK. OH e MPOU3HOCUT TEKCT, KOMMEHTUPYIOUIUI BUACOPS IPE3CHTALNH.
B HenpepbIBHO BBINOJIHAIOIMIMXCH NMPe3eHTANMAX HE IPEAYCMOTPEH JUAJIOT C M0JIb30BATEIEM
U HeT Bexyliero. Takue CaMOBBIMOJHSIONIMECS MPE3EHTAMH OOBIYHO JAEMOHCTPUPYIOT Ha
Pa3IUYHBIX BHICTABKaX.

Coznanue mpe3eHTalMU Ha 33JaHHYI0 TeMy MPOXOIUT uepe3 cleylolue Tambl: 1)
cOo3/1aHue CleHapus; 2) pa3padoTKa Mpe3eHTAIMU C UCIIOIb30BaHUEM IPOTPAMMHBIX CPEJICTB.

3aTeM HYXHO BBIOpaTh MporpamMmy pa3padoTku mnpe3eHtauuu. Kaxmgas wu3
CYUIECTBYIOIIUX MTPOrpaMM TAaKOTo Kjiacca 00J1a1aeT CBOMMH COOCTBEHHBIMH WHAWBUTYaTbHBIMU
BO3MOXXHOCTSIMU. TeM He MeHee MexXIy HUMHU ecTb MHOro odmiero. Kaxpaast takas mporpamma
BKJIIOYAET B ce0sl BCTPOCHHBIE CPEJICTBA CO3JIAHMsS aHMMAIUH, TOOABJICHUS U PEelaKTUPOBAHUS
3ByKa, HMMIIOPTUPOBAHUS H300paK€HUI, BHIE0, a TaKXKe co3/laHus pUCyHKOB. IIporpamma
PowerPoint, Bxoasimas B mporpammubiid maketT Microsoft Office, mpenHa3zHadyena aJis co3gaHus
npeseHTanuii. C ee MOMOUIbIO MOJIb30BaTENb MOXKET ObICTPO 0(OPMHUTH JOKIIA B €AMHOM CTHIIE,
TaKuM 00pa3oM, 3HAUUTEIbHO MOBBICUB CTENEHb BOCIPHUATHS MPEAOCTAaBIsEMON HH(OpMAIH
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aynutopueit. [Ipesentanus wim «cinaia-Gunbpmy», moarorosiaeHHas B Power Point, mpencrasnser
co00i1 TTOCTIeIOBATEILHOCTD CJIAIOB, KOTOPBIE MOTYT COAEPKATh TJIAH U OCHOBHEIE TIOJIOKEHUS
BBICTYIUICHHsI, BCE€ HEOOXOAMMBIC TaOJMWIBI, AWArpaMMBbl, CXEMbl, PUCYHKH, BXOIAIIHE B
I[CMOHCTpaHHOHHBIﬁ MaTepI/IaJI. HpI/I H€O6XO,Z[I/IMOCTI/I B HpCBCHTaHI/IIO MOXHO BCTAaBUTH

BU1€03((DEKTHI U 3BYK.

OcCHOBHbBIE IPHEMbI CO31aHUsI H 0(hOpMJICHHS NTPe3eHTANMHN

IlocraBiennas 3amaua

Tpebyemble neicTBUS

Co31aTh HOBYIO
npe3eHTanuo 0e3
HIOMOIIN MacTepa u
NpUMEHEHHUs 1a0JI0OHA

3anycture Power Point.
B oxne nuanora Power Point B rpymnmne nosneit Bei6opa Co3nanue
npe3eHTanuussiOepute HoBasi npe3eHTanus.

Bri6path pazmeTky
clamma

B okne nuanmoraCo3aarth cjaii BIOEpUTE MBIIIBIO TPEOyeMBbIit
BApUAHT Pa3METKHU.

[Tocne BpiOopa HoBasi mpe3eHTanus okHo nuanora Pasmerka ciaaiina
nosiBsieTcss aBToMaruuecku. Ecnu Bbl XOTUTE CMEHUTD pa3METKy
HMMEIOLIEroCcs cIaijia, TO BeIMOJHUTE KomaHy @opmat/Pa3zmerka
Claiiia Ui BOCIIOJIb3YHUTECh TUKTOIPAMMOM, pa3MEILEHHOH B

] Pasmetka
nanenn PopmMaTupoBaHue .

[TpumenuTs mabd10H
ny3anHa

B mento @opmar Bribepute komanny Odopmiienne ciaiiia mim
BOCIIOJIb3YHUTECh MUKTOIPAMMOM, Pa3MEIICHHON B MMaHEIN

K.oHCTpyKTO
d)opmaTnpOBa}meg HETRRRTER,

BcTraBuTh HOBBIN

OTkpoiite TOT ciaiifl, mocie KOToporo Bel XoTuTE BCTaBUTH HOBBII, U

cliang BeITOJTHUTE KoMaHay BeraBka/Co3natse caaiin (Ctrl + M) wim
BOCIIOJIB3YHTECh TUKTOIPAMMOM, Pa3MELIEHHOMN B IIaHEIU
7] Cosgart cnaiia
DopMaTHpPOBaHHE .
IIepemectutbes Bocnonp3yiiTech GEryHKOM MIJIM KHOTIKAMHU BEPTUKAIBHOM MOJIOCHI

MEXy clanigaMu

NpOKpyTKH WK kiaaBuinamu Page Down, Page Up.
[lepemeras 6eryHOK MOYHO 110 BCIUTBIBAIOIICH MOJICKA3Ke
OIPEACIINTD, HA KAKOM CJIaiile OCTAaHOBUTHCSL.

AKTHBU3UPOBATh
manens Pucopanue

Beinonnute xomanny Bua /Ilanesm nactpymentos/Pucosanue

BBectu TexcT B
MPOU3BOJIHLHOE MECTO
clamna

Bri6epute Ha manenu PucoBanne nHCTpYMEHT

Hannuceuceh Y YCTAaHOBUTE TEKCTOBBIM KypCcOp B HY’)KHOE MECTO
i MeHio Berapka/Haanuce.

OTpenakTupoBaTh
VMEIOLUNCS TEKCT

[IlenkHHUTE MO TEKCTY, YCTAHOBUTE TEKCTOBBIM KypCOp B HY>KHOE MECTO
1 BHCCUTC MCIIPABJICHUS UJIN ,Z[O6aB.H€HI/I$I.

VY namuTe TEKCT BMECTE
C PAMKO

[IlenKHUTE O TEKCTY, 3aTEM ILEIKHUTE HEMIOCPEACTBEHHO 110 PAMKE H
Haxmute Kiasuiy Delete.

W3menuts mpudt uimm
pa3smep mpudTa

Bocnonb3ylitecs komannoit @opmat/IIpudgT ninm packpsiBaromumcs
CIIUCKOM MIPU(TOB/pa3MepoB MaHETH
| Times Mew Faornan |v| 18 -

UHCTPYMEHTOB

N3meHuTs 11BET
mpudTa

Bremonaure komanay @opmat/IpudgTt win Beidepute kHonky LiBer

TeKCTa nanenu @opmaTupoBanue (PucoBanue).

Bri6patb cTiiib
odopmiieHus mpudTa

Bocnonb3ylitecs komannoit @opmat/IpudT nnm kHonkamu

¥ £ g 3

IIaHEJIU UHCTPYMEHTOB ¥ ! IIOJIy>KUPHBIN, KypCHUB,

MTOJYEPKHYTHIN, TEHD.

BBIpOBHATH

Bocnonb3ylitecs komannoii @opmat/BeipaBauBanue/Ilo 1esomy
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HaOpaHHBIA TEKCT
OTHOCHUTEIIEHO PaMKH

kpaw (Ctrl + L); ITo uentpy (Ctrl + E); I1o npaBomy kparo (Ctrl +
R); Ilo mmpuHe Wi KHONKaMU MaHEIU UHCTPYMEHTOB

= @opmaTHpOBaHHe.

Bri0pats 1iBeT u THI
JUHHUH JUIS PAMKH,
o00paTh 3IUBKY

Beigenure paMKy (WM yCTaHOBUTE KypCOp B TEKCT, BBEICHHBIH B

S

paMKy) U BBIOJTHUTE KoMaHy dopmar. ... B nosBuBIIEMcs
JINaJIOTOBOM OKHE YCTAHOBMTE LIBET 3aJIMBKH, THUII IUHUU U €€ IBET.
Taxxe MOKHO BOCIOJIb30BaThCSl KHONIKaMu naHenu PucoBanmue:

Ay . - = ==

— 3a]MBKA; ™=  — [BeT JMHUU, ~— — THUII JIMHUU.

AKTHBHU3UPOBATh
MaHeslb ABTO(UTypbI

Bribepurte komanny BeraBka/PucyHok/ABToGUIyphI Win

. o & -
BOCIIOJIB3YHTECh KHOMKO! manenn Pucopanme ©57 0P H9PE!

HapucoBatb 00beKT

AxTuBH3MpYHTE MaHens PucoBanue, BbIOEpUTE COOTBETCTBYIOLIHIA
UHCTPYMEHT (JIMHUS, OBAJI, IPSMOYTOJIBHUK U T.J.) U «PACTSIHUTE»
¢urypy Ha cruaiiie, mpoTacKuBasi Kypcop.

N3menuts nset
00BeKTa

1%
Brigenure 00BEKT U BBIIONHUTE KOMaHay dopmat HIIN

. . -
BOCIIOJIb3YUTCCh KHOITKOU MaHCIIN Pucosanmue: == — OBCT JIMHUH.

Hactpouts TeHb
00BEKTa

Brigenure 00BEKT ¥ BOCIIOJIB3YHTECh KHOMIKOW naHnenn PucoBanue:
& _ Cruab Tenn.

Hactpouts 00bem
o0BekTa

Brinenute 00BEKT U BOCIIOJIB3yHTECh KHONTKOW NaHenu PucoBanue:

G- — O0BeM.

[ToBepHYTh OOBEKT HA
KaKoH-1100 yroiu

Brigenure 00BEKT ¥ BOCMONB3YHTECh KHOMKOM naHenu PucoBanue
HeiictBusi/IloBepuyTh/0oTpa3nTh/CB000IHOE BpallleHHe, a 3aTEM
MEPEMECTUTE MBIIIBIO YToJl 00BEKTa B HAIIPABICHUH BPALICHUSI.

Crpynnuposats Beinenure Bce 00BEKTHI, MOAISKAIINE TPYIITUPOBKE U BBITIOJTHUTE

00BEKTHI komanay I'pynnuposka/I' pynnupoBaTh KOHTEKCTHOTO MEHIO
BBIJICJICHHBIX OOBEKTOB.

XynoxecTBeHHas Bocnone3yiitecsk kHONKOM na"enu Pucosanmue:

HaJINCh

4l Jlo0aBuTh 00beKT WordArt.

BcTaBuTh 3ByK

Bri6epute komanay MeHio BeraBka/@uiabMbl M 3BYK/3BYK U3
KOJUICKIIMH KAPTHHOK; 3BYK M3 (aiiia.

Hactpouts anumaruio

B pexume cnaiiioB meaKHATE 00BEKT, KOTOPBIH XOTUTE aHUMHUPOBATh.
B mento Iloka3s ciaiigoB BeiOepuTe KOMaH1y

|® HacTpobika aHUraLMH. ..

| WA COOTBETCTBYIOILYIO
KOMaH]Ty KOHTEKCTHOT'O MEHIO BRIOpaHHOTO 00BbeKkTa. Bribepure
HYy>KHbIE 271eMeHThI TaHeau HacTpoiika aHuManuu.

YcTaHoBUTH MacIITad
pabodero cnaiiia B
cpene Power Point

Ha nanenu Cranpapthasi cpeasl Power Point ycraHOBUTH
HEOOXOUMBINA MacIITad MPOCMOTpPA U3 PACKPBIBAIOIIETOCS CITUCKA
46% -

Cnoco0
MPEICTaBICHHUS
JIOKyMeHTa (T.¢e.
Ipe3eHTalNHU .ppt) B
OKHE MPUIOKEHUS
Power Point

Hoxyment Power Point MoxeT 0TOOpa)kaTbCsi B OKHE TTPHIIOKEHUS
TpeMmsl Crioco0aMu: B BUJE CAIIOB, B PeKUME CTPYKTYPHI, B PEKUME
COPTUPOBIIUKA CJIANI0B.

Jis  um3MeHeHus croco0a MpeACTaBIeHUS OCTaTOYHO BHIOpATh
COOTBETCTBYIOIIYI0 KOMaHy B MEHIO BuA WM METKHYTh MO OJHOM
U3 TpeX KHOIOK B JIEBOM YacTU TOPU3OHTAIBHON TOJIOCH IPOKPYTKH:
% — noxkas cnaiios (¢ Tekymero cuaiiga); B — oObrunblil pexum; 88 —
PEKHUM COPTUPOBIIIMKA CIIAN]IOB.

IIpoBectn

Bremonante komanay Bua/Iloka3 caaiinos (FS) nim Bocnonb3yitech
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JIEMOHCTPAIIHMIO KHOIKOU =.

[lepeiitu Bocnonb3yiiTech meaukoM mbiin, kinaBumamu Enter, IIpooet;

cienytouiemy ciaiiny | Page Down, Page Up win knaBumym HaBuranuu Kypcopa ([101[1):

B IIPOLIECCE nepexo/ BIepes/Ha3az no rajgepee ciaiios; Home — nepexon k

JEMOHCTpaLuu camomy nepsoMy cinaiiny; End — nepexon k camomy nocieHemy
clannuy.

IIposectu HaiinuTe cBoit (aiin, BbIIEINTE U BEI30BUTE KOHTEKCTHOE MEHIO

JEMOHCTpALMIO, HE Ha)KaTHEM IIPAaBOI KHOIIKU MBIIIN. B KOHTEKCTHOM MEHIO BbIOEpUTe

3aryckasi Power Point | komanay Iloka3ats.

CoxpansieTcs mpe3eHTalus B aiiie ¢ pacimmpenuem .ppt.

MeToanuyeckue yKa3aHus M0 BbINOJHEHUI0 MPAKTHYECKHUX 3aJaHUI

[IpakTudeckue 3aHATHS MPOBOJATCS MOCIE U3YUEHHUs COOTBETCTBYIOIIMX Pa3/Ie]iOB U TEM
y4eOHON JMCIUIUIMHBI.

LemstMmun  mpakTUYECKUX 3aHATHNA  SBJSIETCA  3aKPEIUICHHE TEOPETUYECKUX 3HAHMM
CTYICHTOB W TIPHOOPETCHHE TPAKTUYCCKUX HABBHIKOB B MPOQECCHOHATBHON chepe
JIEeATEIIbHOCTH.

Jnst perieHusT MPaKTUYECKUX 3aJaHUN CTYJIEHTY HEOOXOIWMO HM3YYUTh TEOPETHUECKHUI
MaTepuan (JIGKIIMOHHBIA MaTepuan, y4eOHYI0 U TMPaKTUYECKYH JHUTepaTypy) IO TeMme
MPaKTUYECKOU PabOTHI.

[Ipy BBHIMONHEHWH TMPAKTUYECKUX pPa0dOT HEOOXOMUMBIM SIBISICTCS HAIUYHE YMEHUS
aHaJIM3UPOBaTh, CpPaBHUBATh, 00O0OIIATH, JENaTh BBIBOJABI. PelieHue 3amadu JOKHO OBITh
apryMEHTUPOBAHHBIM, OTBETHI Ha 3aJJaHUs MPECTABICHBI MTOJTHO.

B cooTBercTBHMU ¢ MeTONMKOW 3apaHee (GopMyIHpyeTcss TeMa MPAKTHYECKOTO 3aHSATHS,
CTaBSITCS KOHKPETHBIC IENTM U 3a7a4d, JOCTUTAeMbIe B MPOIECCE BHIMOTHEHHUS MPAKTUIECKOTO
3arsaTus. [IpuBoauTCs murepaTypa, HeoOXoauMast 1711 BHITTOJIHEHHS MIPAKTUYECKOTO 3aHSTHS.

Haunnate paboTy Ha 3aHATHH PEKOMEHIYETCS C O3HAKOMIICHUS C KPATKUM T€OPETUYECKUM
MaTepHaioM, KacalomUMCS TPAKTHYECKOTO 3aHATHA. 3aTeM OCYIIECTBISCTCS KOHTPOJIb
NOHMMaHMs oOydarouMucs HauOonee oOmmMX TepMuHOB. Jlamee ciexyer pa30op pemieHus
TUTIOBOM 3a7ja4l TPAKTUYECKOro 3aHATHSA. B TOM ciydae, eciii MpakTHYECKOE 3aHSATHE HE
COJICPKUT PACUYETHOTO 3aJaHHS, a CBA3aHO C HU3YYCHHEM U aHaJNu30M TEOPETHYECKOTrO
MaTepuaia, HeoO0XoauMo OoJiee TMOAPOOHO OCTAHOBUTHCS HA TEOPETUYECKUX CBEICHUSIX H
O3HAKOMUTHCS C HMCTOYHHKAMH JIUTEPATyphl, HEOOXOAMMBIMHU [UIsl BBHITIOJHEHHS JaHHOTO
MPaKTUYECKOTO 3aHSATHSA.

B xome BbIONHEHUS pAacUETHBIX 3aJaHWil OOydaromIuecs Haydarcs peaTn30BBIBATH
MOCJIEIOBATEILHOCTh JIEHCTBUIM TP UCIOJIB30BAaHWN HAMOOJIEe pacipoCTpaHEHHBIX METOJIOB U
JIENIaTh BBIBOJIbI, BEITEKAIOIIUE M3 TIOTYUYEHHBIX PACUYETOB.

Kaxmoe w3 NpakTHYECKUX 3aHATUA MOXET MPEICTaBIATh HEOOIBIIOE 3aKOHYCHHOE
WCCJICIOBAHKUE OJTHOTO U3 TEOPETHUECKHUX BOMPOCOB N3Y4aeMOU JUCIIUTIIINHEI.

B koHIle KakIoro 3aHATHA HEOOXOIUM KOHTPOJb. KOHTPOJBHBIE BOMPOCHI JOJIKHBI
crocoOcTBOBaTh 0oJiee TIIyOOKOMY HM3yUEHHUIO TEOPETHYECKOrO Kypca, CBSI3aHHOTO C TEMOU
MPaKTUYECKOTO 3aHATHS. Takke KOHTPOJBHBIE BOIMPOCH JIOJDKHBI IOMOYh B PEIICHUU
MOCTaBIICHHBIX Tepe]] yJaluMCcs 3a71a9 U TIOJITOTOBKE K Caue MPAaKTHUYECKOTO 3aHSATHUA.

B oOmeM Buae MeToaumka NPOBEICHMS MPAKTUUECKHX 3aHATHH BKIIOYaeT B ceOs
paccMOTpeHHe TEOPETUUECKIX OCHOB M MPUMEpa pacdera, BblJjady MHOTOBAPUAHTHOTO 33 aHUS
U HWHIUBUAYAJHLHOE CaMOCTOSITEIBHOE BBIMOJHEHHWE oOOydJarommmMmcs pacdetoB. OcBoeHue
METOJIMKH pacyueTa OCYLIECTBISCTCS BO BpeMsl MPOBEACHHS MPAKTUYECKUX 3aHSATHH, aiee
CaMOCTOSITEIIbHO 00yYaromuyecs BBITOTHSIIOT paCYeTHBIC PA0OTHI B COOTBETCTBHUH 3aJaHUSMH.

CrTyaeHT nmocne0BaTebHO BEITIOTHSIET BRIJAHHBIC €My IIPeroaaBaTesieM 3a1aHusl.

B ciryyae BOZHMKHOBEHUS 3aTPYTHCHHM, CTYJEHT MOXKET OOpPaTUTHCS K MPENOIaBaTelo 3a
ITOMOIIIBIO.
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MeToanueckue yka3aHusi M0 MOATOTOBKE K INPOMEKYTOYHON aTrrecTanmuu B (popme
IK3aMeHa

[TpomexxyTouHas aTTecTalus 10 TUCHUIUIMHE TPOBOAUTCA B (hOopMe IK3aMeHa.

[Ipu monroTroBke K SK3aMeHY HEOOXOAMMO IMOBTOPUTH KOHCIEKTHI JIEKIMHA MO BCEM
pasznenaM (TemaM) TUCIUTUTHHBIL.

Ha »sk3ameHe cCTyneHT [OJDKEH TMOATBEPIUTh YCBOEHHE Yy4ueOHOro MaTepuana,
IPEeyCMOTPEHHOT0 paboyeil mporpaMMoil AMCHMIUIMHBL, a TaKXke MPOJAEMOHCTPUPOBATH
npuoOpeTeHHbIe HAaBBIKM  aJanTalldd  TOJXYYEHHBIX TEOPETHYECKUX 3HAaHMM K  CBOEH
npodeCCHOHAIBHON JEATENBbHOCTH. DK3aMeH MPOBOJIUTCSA B (popMe YCTHOTO coOeceoBaHME 1O
TUIIOBBIM BOITPOCaM Ui 5K3aMCHaA.

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHbI

Jns  peanuzanmu  IUCHMIUIMHBI TpeOyeTcs Clenylomee MaTepHaIbHO-TEXHUYECKOE
obecrnieucHue:

- ISl 3aHSITHHA JIEKIIMOHHOTO TUTA — y4eOHasi ayJJuTOpHs, OCHAIIICHHAs] 000pyA0BaHUEM
TECXHUYCCKUMHN Cpe,Z[CTBaMI/I OGy‘-IGHI/I}I.

- JUTS 3aHSATUHA CEMHUHAPCKOTO THMA - y4eOHast ayIMTOPHs, OCHAIIEHHAs 000py0BaHUEM H
TCXHUYCCKUMHU Cpe,Z[CTBaMI/I OGy‘-IGHI/I}I.

- IS TPYNIOBBIX KOHCYJbTAIMKA - ydeOHas ayJuTOpHUs, OCHAIICHHAs 00OpYyJAOBAHHEM H
TCXHUYCCKUMHU Cpe,Z[CTBaMI/I OGy‘-IGHI/I}I.

- JUTsl IPOMEXKYTOYHOU aTTECTAINK - YUeOHasl ayAUTOPHs, OCHAIIIEHHAs 000py0BaHUEM H
TCXHUYCCKUMHN Cpe,Z[CTBaMI/I OGy‘-IGHI/I}I.

Jnst caMOoCTOSITENhHOW paboOThI: MOMEIIEHHWE, OCHAIEHHOE KOMMBIOTEPHON TEXHUKOU C
BO3MOXKHOCTBIO TOJKIIOUeHHsI K ceTu «MHTepHeT» M obOecredeHneM JOCTYyMa K AIEKTPOHHON
nH(pOpPMaAITMOHHO-00Pa30BATENHHON Cpe/ie OpraHU3aIIHH.

10. OCOBEHHOCTH OCBOEHUsA JUCHUITIJINHbI JIMNAMMU C
OI'PAHUYEHHBIMHA BO3MOKHOCTSAMMU 310POBbS

OOyuaronMcss € OTPaHUYCHHBIMH  BO3MOXKHOCTSMHU — 370POBBSI  MPEIOCTABISIOTCS
CrielMalbHble yYeOHUKH, YYeOHBIE MOCOOMS WM JMJAKTHYECKHE MaTepUalIbl, CIICIHAIbBHBIC
TEXHUYECKHUE CPEJCTBa OOYyYEHHUS KOJUIEKTMBHOTO M HMHIMBHIYaJbHOT'O MOJB30BAHUA, YCIYTH
accucTeHTa (ThIOTOpA), OKa3BhIBAIOIIETO O0YUYaIOIIMMCS HEOOXOUMYIO0 TEXHUUECKYIO TTOMOIIIb, a
TaKXe YCIYTH CypJONEePEeBOAYMKOB U TH(IIOCYPAOTIEPEBOTUMKOB.

OcBoeHUE JUCIUIUIMHBI OOYYAIONIMMHUCSA C OTPAHWYCHHBIMH BO3MOXKHOCTSIMH 3IOPOBBS
MOXET OBITh OPraHM30BAaHO COBMECTHO C JPYTUMH OOYYAIOLUIMMHCS, a TaKXXe B OTACIbHBIX
rpyIimax.

OcBoeHNe AUCIUIUIMHBI OOYYAIONIMMHUCSA C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbS
OCYIIECTBIISICTCSI C YYETOM OCOOCHHOCTEH ICUXO(PU3NIECKOTO PA3BUTHS, HHIMBHIYaTbHBIX
BO3MOKHOCTEH U COCTOSIHUS 310POBBSI.

B memsx JOCTYHHOCTH TOJydYeHHs BbICHIero oOpa3oBaHusi 1O 00pa30BaTEIbHOM
IporpaMMe JIMI[aMHU C OTPAaHUYCHHBIMHU BO3MOXHOCTSIMU 37I0POBbSI TP OCBOEGHUH JHCLUTUIMHBI
o0ecrieunBaeTcs:

1) n7st U1 ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSMU 370POBBSI IO 3PEHHUIO:

— MPUCYTCTBHE THIOTOPA, OKA3bIBAIOIINI CTYIEHTY HEOOXOIUMYIO TEXHUYECKYIO TIOMOIIh
C YYETOM MHAMBHUIYaJIbHBIX OCOOCHHOCTEH (IIOMOraeTr 3aHiTh pabodyee MEeCTO, NepeABUraThCs,
IPOYUTATh U 0QOPMUTH 3aJIaHKE, B TOM YHUCIIEC, 3AIMCHIBAS TIO]] IUKTOBKY ),

— MMUCbMEHHBIE 3a/IaHUs, @ TAK)KE MHCTPYKLMHU O TOPSIJIKE UX BBIMOJHEHHUS 0(POPMIISIOTCS
YBEIUYCHHBIM IIPHPTOM,

— crieUalibHble Y4YeOHUKH, Y4eOHBIC MMOCOOMS M JUJAKTHUYECKUE MaTepualibl (MMEIoIue
KpYIHBIA mpudT Wiau ayinodanss),

— UHAMBHlyaJIbHOE paBHOMEpPHOE ocBelleHne He MmeHee 300 Jrokc,
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—TOpu  HEOOXOOUMOCTH CTYINEHTY JJis BBIIOJHEHHS 33JaHUS  IPEOCTaBIIsETCS
YBEJIMYHBAIOILIEE YCTPOMCTBO;

2) AJig AUI ¢ OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/IOPOBBS IO CIYXY:

— OpUCYTCTBUC ACCUCTCHTA, OK%BIB&IOH.IHI‘;I CTYACHTY H€O6XO,Z[I/IMyIO TCXHUYCCKYIO
MOMOIIIb C YYE€TOM WHIWBHUAYyaJIbHBIX OCOOEHHOCTEH (IoMoraeT 3aHATh pabouyee MecCTo,
NnepeABUraThCs, MPOYNUTATH U Oq)OpMI/ITB 3aaHUC, B TOM 4YUCJIC, 3aIlIMChIBas 110/ ,Z[I/IKTOBKy),

—o0ecrnieurnBaeTcss  HajdM4Me  3BYKOYCWIMBAIOIIEW  ammapaTrypbl  KOJUIEKTHBHOIO
NOJIb30BaHUSA, TP HEOOXOJUMOCTH OOydaromeMycsl MpeIOCTaBIIeTCs 3BYKOYCHIJIMBAIOLIAS
anmnaparypa UHAUBUIYaIbHOTO MOJIb30BaHUS;

- OGGCHG‘-II/IBaeTCSI HagjiexxXamuyumMun 3BYKOBBIMHA cpeacrBaMmu BOCIIPpOU3BCICHUSA
nHpopmanuu;

3) AJig a1y € OrpaHU4YCHHBIMHA BO3MOXKHOCTAMU 310POBbs, UMCIHOIIINX HAPYIICHHUA OIIOPHO-
JBUTATEJILHOTO armapara:

— ONHUCbMCHHBIC 3aJlaHUsd BBIIIOJIHAIOTCA Ha KOMIBIOTECPES CO CIHCHUAIM3UPOBAHHBIM
POrpaMMHBIM 00€CTIeYeHUEM HIIM HAJIUKTOBBIBAIOTCS THIOTOPY;

— IO KCJIAHUIO CTYACHTA 3aJlaHH MOT'YT BBITIOJIHATHCH B YCTHOI>'I (bopMe.
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